
Online Training Course Application Instructions 
 

 
 
 
 
 
 
Step 1 
  

 
 
 
 
 
 
Go to the Asbestos Program page 
on the Ohio EPA website at 
www.epa.ohio.gov/dapc/atu/asbes
tos 
 then Click on eBusiness Center in the lower 
right corner of the webpage. 

 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
Step 2 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
If you already have an account,  
enter your existing User ID and Password and 
click the “Login” button.   Once you have 
logged in proceed to Step 3. 
 
If you do not have an existing eBusiness 
Center account, click on “Create New 
Account…” and proceed to Steps 2.1 through 
2.4 below.  
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Step 2.1 
 

 
 
 
 
 
Create a New 
User ID by 
entering your 
desired user ID.  
Once complete 
click on the 
“Continue” 
button.   

 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
Step 2.2 
 
 
 

 
 
 
 
 
 
 
Complete all 
required fields 
including your 
name and Job 
Title. 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 



 
 
 
 
 
 
 
 
Step 2.3 
 

 
 
 
 
 
 
 
 
Create your 
Password. 

 
 

 
 

 
 
 

  
 
 
 
 
 
 
 
Step 2.4 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Enter your 
Contact 
Information.  Be 
sure to complete 
all the required 
information.  
Once complete 
click on the 
“Create Account” 
button. 
 
 
 
 
 
 

 
 

 
 



 
 
 
 
 
 
Step 3 
 

 
 
 
After your 
account is 
created, when 
you sign on to 
the eBusiness 
Center you will 
see this screen.  
From here, select 
“Asbestos 
Services”. 
 

 

 
 

 
 
 
 
 
Step 4 
 

 
 
Select “Training 
Provider”. 
The Training 
Provider module 
defaults to 
“Training 
Notifications 
List” screen seen 
in Step 5. 

 
 

 

 
 
 
 
 
Step 5  
 

 
To associate a 
training provider 
organization with 
your account, 
click on “Training 
Programs” in the 
gray bar at the 
top of the page.  
The view will 
change to the 
page shown in 
Step 6. 

 
 

 

 



 
 
 
 
 
 
 
 
 
 
 
Step 6 

 
Click the 
“select/Create 
Organization” 
button then enter 
your Federal Tax ID 
Number when 
prompted on the 
“Select Training 
Provider 
Organization” 
screen and click 
“Search”.  Your 
information will 
automatically be 
retrieved if training 
courses exist.  If 
none exist, you will 
be prompted to 
enter information. 

 
 

 
 
 
 

 

 
 
 
 
 
 
 
 
 
Step 7 
 

 
 
 
 
 
 
If the Training 
Provider matches 
the Federal Tax ID 
Number that was 
entered, click the 
“Select This 
Organization” 
button.   

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 8 

 
This screen shows 
the approved 
training programs 
for “Top Notch 
Asbestos Training”.  
To view details 
about the approved 
Abatement Worker 
Initial course, click 
on the arrow to the 
left of the Course 
Number.   
 
A blue box will open 
showing the details 
of the training 
course.   
 
 
 
 
 
By clicking on the 
blue “Actions” 
button, you can 
view the application 
screen, download a 
PDF of the 
application form, or 
download the 
application form 
and all attachments. 
 

 

 
 
 
 

 
 
 
 
 

 

 
 
 
 
 
Step 9  
 

 
 
 
If you wish to renew 
a training course, go 
to the Training 
Program List page, 
click on the blue 
“Actions” button, 
and select “Renew”. 
 

 
 
 
 

 



 
 
 
 
 
 
Step 10 

 
 
 
 
Verify the Training 
Provider business 
information. To 
make changes in the 
information, click 
the “Edit Provider 
Information” 
button. 

 
 
 

 
 
 
 

 
 
 
 
 
 
Step 11  
 

 
 
 
Answer Questions 2 
through 4.  Be 
prepared to upload 
proof of full or 
contingent approval 
by the USEPA or a 
state under an 
accreditation 
program approved 
by the USEPA when 
prompted at 
Question 2. 

 
 
 

 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 12 

Provide the 
submittals required 
by Question 5.  
NOTE:  For a 
renewal application, 
these submittals are 
required ONLY if 
substantive changes 
have been made to 
previously 
submitted 
documents. 
 
Tip: Click on the 
“Validate” button at 
the bottom of the 
page at any time to 
see what required 
fields still need to 
be completed. 
 
You can also click on 
the “Save" button at 
the bottom of the 
screen anytime 
during this process 
to save entered 
information.  You 
will be able to come 
back to this 
information later. 

 
 
 
 
 
 

 

 

 
 
 
 
 
Step 13 

 
Click on the Validate 
button to make sure 
that all required 
fields are completed 
properly. 
 
Next, save your 
application one last 
time and then click 
on the “Add to cart” 
button.  Your 
application will now 
be added to the cart 
and ready for 
checkout. 
 

 
 
 

 



 

 
 
 
 
 
Step 14  
  

 
 
 
After selecting the 
“Add to cart” 
button, it will ask if 
you are sure you 
want to add license 
application to cart?  
Click “Yes”. 

 
 

 

 
 
 
Step 15  
  

 
When you are ready 
to check out and 
pay for your 
contractor license, 
you can click on the 
“View Cart” button 
in the upper right-
hand corner. 

 
 

 

 
 
 
 
 
 
 
 
Step 16  
  

 
View of items in 
your shopping cart.   
 
You can also 
“Remove Item” 
from your cart by 
clicking on the blue 
minus sign or return 
to your certification 
list to create or add 
another certification 
or license to your 
cart. 
 
Click on “Checkout” 
to proceed to the 
payment process. 
 

 
 

 
 
 
 

 



 
 
 
 
 
 
Step 17  
  

 
 
 
 
 
Click “Yes” to submit 
all applications in 
the shopping cart 
for payment. 

 
 

 

 
 
 
 
 
 
 
 
Step 18   
  

 
 
 
 
 
 
 
Select your option 
for payment type 
and complete your 
transaction.   
 
 
 
 
 
 
 
 
 
 

 
 

 

 
 



 

 

 
 
 
 
 
 
 
 
Step 19 

 
 
 
Once payment is 
completed the 
status of your 
application will be 
updated to “Ready 
for Review”. 
 
Other potential 
application statuses 
are listed in the 
table shown. 
 

 
 

 

 
 
 
 
 
 
 
Step 20  
  

 
 
 
 
 
 
This chart defines 
the different license 
statuses. 
 
 

 
 

 

 
For further information regarding the online licensing process, contact the Ohio EPA Asbestos Licensing Program  

by email at asbestoslicensing@epa.ohio.gov or call (614) 644-0226. 
 

For information specific to already submitted asbestos training provider license applications, contact Richard Huddle 
by email at asbestos@epa.ohio.gov or call (614) 466-0061. 
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