
Online Training Course Prior Notification Instructions 
 

 
 
 
 
 
 
 
 
 
Step 1 

 
 
 
 
Go to the 
Asbestos 
Program page on 
the Ohio EPA 
website at 
www.epa.ohio.g
ov/dapc/atu/asb
estos 
 then Click on 
eBusiness Center 
in the lower right 
corner of the 
webpage. 

 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
Step 2 
 
 
 
 
 
 
 
 

 
If you already 
have an account,  
enter your 
existing User ID 
and Password 
and click the 
“Login” button.   
Once you have 
logged in 
proceed to Step 
3. 
 
If you do not 
have an existing 
eBusiness Center 
account, click on 
“Create New 
Account…” and 
proceed to Steps 
2.1 through 2.4 
below.  
 

 
 

 
 

 

http://www.epa.ohio.gov/dapc/atu/asbestos
http://www.epa.ohio.gov/dapc/atu/asbestos
http://www.epa.ohio.gov/dapc/atu/asbestos


 
 
 
 
 
 
 
 
 
Step 2.1 
 

 
 
 
 
 
 
Create a New 
User ID by 
entering your 
desired user ID.  
Once complete 
click on the 
“Continue” 
button.   

 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
Step 2.2 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
Complete all 
required fields 
including your 
name and Job 
Title. 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
Step 2.3 
 

 
 
 
 
 
 
 
 
 
Create your 
Password. 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
Step 2.4 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Enter your 
Contact 
Information.  
Be sure to 
complete all 
the required 
information.  
Once complete 
click on the 
“Create 
Account” 
button. 
 
 
 
 
 
 
 
 

 
 
 

 
 
 



 
 
 
 
 
 
 
 
 
Step 3 
 

 
 
 
 
 
After your 
account is 
created, when 
you sign on to 
the eBusiness 
Center you will 
see this screen.  
From here, 
select 
“Asbestos 
Services”. 
 

 
 
 

 

 
 
 
 
 
 
 
 
 
 
Step 4 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
Select “Training 
Provider”. 
The Training 
Provider 
module 
defaults to 
“Training 
Notifications 
List” screen 
seen below. 
 
 
 
 
 

 
 

 
 
 

 

 



 
 
 
 
 
Step 5 

 
Click on the “Select 
Organization” button and 
enter your Federal Tax ID 
Number.  This will link 
your training provider 
information with your 
eBusiness account.  Once 
linked, data for the 
training provider will be 
retrieved each time you 
log on. 
 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 6 

 
Once linked, when the 
Training Notifications 
opens, this screen will 
appear.  Unsubmitted 
(Draft) Training 
Notification(s) are 
notifications that the 
training provider has 
entered but has not yet 
submitted to Ohio EPA.  
These notifications can 
be changed by the 
training provider at any 
time.  Active Training 
Notification(s) are 
notifications that have 
been submitted to Ohio 
EPA.  The training 
provider can only change 
these notifications by 
submitting a revision.  
Course rosters and 
student photos can be 
added to complete 
notifications here. 
Complete/Cancelled 
Training Notifications 
are either complete or 
were cancelled by the 
training provider.   
 

 
 

 
 
 
 
 

 



 
 
 
 
 
 
 
 
 
 
Step 7 
 
 
 
 
 

 
To generate a new 
notification, select 
the “Create New 
Notification” 
button.  Use the 
pull-down menu to 
select the course 
type.  Only 
approved courses 
for the training 
provider will be 
displayed.  When 
the correct course 
type is shown, 
click the “Create 
new training 
notification” 
button. 

 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
Step 8 
 
 

 
Note:  Sections 1, 
2, and 3 will auto-
populate from 
stored training 
provider 
information.   
 
 
In Section 4, add 
the instructor(s).  
Click on the “Add 
Instructor” button 
to add an 
instructor from 
the approved list.  
Start typing the 
name and it will 
auto-fill. 

 
 

 
 
 

 



 
 
 
 
 
 
 
Step 9  
  

 
In Section 5, add 
Location of 
Training Course.  
If the training 
course is being 
held at the same 
address as the 
training provider 
address, click 
(Same as 
Provider Address 
box) and the 
provider’s 
address will 
autofill. 
 

 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 10 

In Section 6, add 
the training 
course dates, 
select the “Add 
Hours of 
Operation” 
button and enter 
the days of the 
week the training 
course will occur 
and the hours of 
operation and 
attach any other 
supporting 
documents.  
Ensure that the 
days of the week 
listed are within 
the start and 
completion 
dates.  Select 
“Add Hours for 
Other Days” to 
add course days 
and hours that 
differ from the 
original days and 
hours you 
entered. 
 

 

 
 

 



 
 
 
 
 
 
 
 
 
 
Step 11  
  

Click on the 
“Save" button at 
the bottom of 
the screen 
anytime during 
this process to 
save your 
entered 
information.  You 
will be able to 
come back to this 
information at a 
later time. 
 
Click on the 
“Validate” button 
at the bottom of 
the page at any 
time to see what 
required fields 
still need 
completed. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
Step 12 
 
 
 
 
 
 
 
 
 

After the form 
has been 
validated, click 
“Save”.  If you 
wish to keep the 
form for work 
later, click 
“Close” to close 
the form and 
store it in 
Unsubmitted 
(Draft) Training 
Notifications.  If 
the form is 
completed and 
ready to submit, 
click “Submit”.  A 
pop-up screen 
will ask if you are 
sure you want to 
submit the 
Application? Click 
“Yes” to submit 
the notification 
for review by 
Ohio EPA. 

 
 

 
 

 
 
 
 
 

 
 
 
 



 

 
 

For information specific to submitted asbestos training course provider prior notifications, contact Richard Huddle 
by email at asbestos@epa.ohio.gov or call (614) 466-0061. 

 

mailto:asbestoslicensing@epa.ohio.gov

