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Overview 

The Division of Materials and Waste Management (DMWM) Scrap Tire Transporter 

Registration service is provided as part of the Ohio Environmental Protection Agency’s (EPA) 

eBusiness Center (eBiz). eBiz is a secure Internet-based site that enables authorized users to 

quickly and securely access Ohio EPA services and electronically complete and submit reports, 

license and registration applications. 

The DMWM Scrap Tire Transporter Registration service enables users to electronically register 

organizations that transport scrap tires. Users can create, edit and submit registration applications 

anywhere there is access to the Internet and a printer. 

This user guide includes information about: 

 Establishing an account 

 Obtaining a personal identification number (PIN) 

 Creating, editing and submitting Scrap Tire Transporter Registration applications 

The eBiz DMWM Scrap Tire Transporter Registration service ensures a faster and more accurate 

registration filing process. Filing electronically guarantees that all information in an application 

is consistent and complete.  

Additional benefits include: 

 Reduced paperwork requirements 

 Access application records at any time 

 Automatic notifications by email 

 Decreased time between submitting an application and receiving the registration 

Users must have an eBiz account to use the DMWM Scrap Tire Transporter Registration service. 

If the user will be signing (submitting) registration applications, a PIN is needed. The PIN serves 

as an electronic signature and requires completion of a notarized mail-in Subscriber Agreement 

form. 

Registration applications are securely and safely stored in the eBiz on Ohio EPA’s protected data 

servers. Only authorized personnel with a valid user name and PIN can log into eBiz at any time 

to submit, view, modify or print registration applications. 

Note: For information about obtaining user names and PINs, refer to the eBiz User’s Guide 

available on the eBiz home page, www.ebiz.epa.ohio.gov. 

http://www.ebiz.epa.ohio.gov/
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Registration Process Flow Chart 

 

Adding a Scrap Tire Transporter Facility 

Before a Scrap Tire Transporter registration can occur, the transporting facility must be added to 

your Service Profile. 
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Step Instruction 

1 Log on to eBiz. The Welcome to the Ohio EPA Business Center screen displays. 

 

2 Click on DMWM Scrap Tire Transporter Registration. The Select and Manage 

Facilities Associated with Your Service screen displays. 

 

Note: If there are existing facilities attached to your profile, select a facility from the 

displayed list below Facility Association Information. If you do not see the applicant 

you want in the list, you must then add an applicant to your service profile by clicking 

the Add Facility button. 

3 Click Add Facility. The Service Activation Facility Search screen displays. 
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Step Instruction 

4 Enter search criteria and then click Search. The Service Activation-Facility 

Search Results screen displays with the facility information captured from the 

search.  

Note: Searching by the agency Core ID (if known) is the quickest and most accurate 

way to find a facility. Searching individual fields at a time returns the best results. 

 

 

 Click on the numeric link in the Agency Core ID column. The Select and Manage 

the Applicant Associated with Your Service screen displays. 
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Step Instruction 

5 Click Next. The Solid and Infectious Waste Transporter Service Request screen 

displays. Select the I have read and agree with the above statement check box. 

Enter your PIN and answer the security question that was setup when the PIN was 

requested. 

 

6 Click Submit Solid and Infectious Waste Transporter Registration Service 

Request. The Service Activation Request Complete screen displays. 

 

Note: An email notification is also sent to you when the service request is processed. 

7 Click Continue. The Select and Manage the Applicant Associated with Your 

Service screen displays with the new applicant added in the Applicant Association 

Information section of the screen.  

 

8 Do one of the following: 

 Click Add Facility to add another applicant. 

 Click on the name listed under the Facility Name column to create a new or 

modify an existing transporter registration application. See Creating a Scrap 

Tire Transporter Registration for additional information. 

 Click Cancel to return to the eBiz home page. 
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Creating a Scrap Tire Transporter Registration 

The Transporter Registration Service home page serves as the starting point for managing 

registrations associated with a user’s account. First, logon to eBiz. The Welcome to the Ohio 

eBusiness Center screen displays. 

 

Click DMWM Scrap Tire Transporter Registration. The Select and Manage Facilities 

Associated with Your Service screen displays. 

 

 

Click on the facility you wish to register in the Facility Name column. The Transporter 

Registration Service screen displays. The page is divided into two sections: In Process 

Registrations and Application History.  



 

DMWM Scrap Tire Transporter 

Registration Service-User Guide 
 

Page 8 OHIO EPA Division of Materials and Waste Management 

 

Note: There is no application history until the user submits a registration application and the 

application is then processed by the Ohio EPA. 

Click  to create a new registration application or select one 

of the following for existing registrations: 

  Edit in-process registrations 

 Delete in-process registration 

 Copy the most recently issued application—used for amendments or renewals. 

 View a copy of the invoice for a submitted registration 

Registration Application Form 

Click  to display the Scrap Tire Transporter Registration 
Service page. The Scrap Tire Transporter Registration Service page is divided into the 
following sections: 

 Application Information 

 Applicant Information 

 Financial Assurance 

 Business Information 

 Business Owner Information 
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Application Information Section 

Use the Application Information section to select one of three application types: 

 Initial 

 Renewal 

 Amendment 

 

Note: If the application type for the registration is a renewal or an amendment, a field for the 

current registration number displays (XX-G-XXXX). 

 

Applicant Information Section 

Use the Applicant Information section to record basic applicant information such as name, 

address and phone number. 
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If the applicant is a licensed motor vehicle salvage dealer, enter the: 

 MVSD License 

 MVSD Date 

 MVSD Name 

 

If the applicant is a licensed retail dealer that can retread tires, enter the: 

 Vendor License 

 Vendor Date 

 Vendor Name 
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Financial Assurance 

Use the Financial Assurance section to attach documents providing evidence that funds are 

available to cover final closure costs. Such evidence may include: 

 Trust Agreement 

 Surety Bond and Standby Trust Agreement 

 Letter of Credit and Standby Trust Agreement 

 Insurance 

 Financial Test 

Scrap tire transporters are required to maintain fiscal resources to adequately pay for any cost 

related to closure. 

 

Select + add attachment to upload the financial assurance documentation. Valid file types are 

PDF or MS Word. 

 

Notes:  

 Refer to   
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 Appendix A: Downloading and Uploading Documents for information on how to upload 

documents to registration applications. 

 Add as many documents as needed. 

 

Business Information 

Use the Business Information section to record information about the scrap tire facility including 

name, address and phone number. The business information may be different than the 

application information. 

 

If OH is selected as the state, the Health District and County drop-down lists display. Users 

can select a specific health district from this list. 
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If your company is removing tires from the transport vehicles for any reason, select Yes from the 

drop down list, and then use the Sorting Location section to indicate where the company will be 

removing or storing scrap tires from transport vehicles. 

 

Select + to add new sorting location. Provide the information for all Ohio locations where any 

sorting, grading, or temporary storage of scrap tires will occur. Add as many locations as 

necessary.  
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If a company will be operating portable equipment, enter equipment and method into the text 

fields. 

 

Submit Registration Applications 

The following section describes how to electronically sign the registration application once it has 

been submitted. 

Once all information is complete, you have the option to select one of the following: 

  to save changes that were made keeping the current registration displayed. 

  to cancel any changes to the current registration since the last save and returns the 

user to the Scrap Tire Transporter Registration Service page. 
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  to save any changes that were made to the application since the last save and 

returns the user to the Scrap Tire Transporter Registration Service page. 

Notes:  

 If you click Finish before Save, data you typed in will be saved, but data selected via 

menu, (e.g., a drop-down list), is lost.  

 If you collapse the screen, (  located in the upper right corner of the window), 

prior to Save all data is lost.  

 Click  to submit the registration application. The PIN Validation page displays. 

Note: Once a registration is submitted, changes cannot be made. 

 

Enter your PIN and the answer to the security question. If the PIN and security answer match, a 

submission confirmation screen displays. You can then download the registration application 

invoice. The confirmation of Receipt/Invoice is also emailed to the user. See   
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Appendix A: Downloading and Uploading Documents for information on downloading a 

document. 

 

Select Continue to return to the Welcome to the Ohio EPA eBusiness Center screen. 
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Appendix A: Downloading and Uploading Documents 

When filing a registration application it may be necessary to download or upload files. 

When downloading files, a user has a choice to open the file or save the file to a specific 

location.  

 

If the Open with option is selected, the document opens in the application of choice—the default 

is Adobe Acrobat. 

If the Save File option is selected, the user can select a location on the computer’s hard drive to 

save the file. 

Note: The default location for saving the file is the Downloads folder. 

When files can be uploaded, links enable users to browse the local hard drive. Click  to 

search for the appropriate file.  
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Click  to open the browsing window, click on the file to upload and then click on the 

 button to attach the document to the application. 

Approvals and Dates 

This document was last updated on 07/28/2014. 


