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Overview 

The Division of Materials and Waste Management (DMWM) Infectious Waste Generator 

Registration service is provided as part of the Ohio Environmental Protection Agency’s (EPA) 

eBusiness Center (eBiz). eBiz is a secure Internet-based site that enables users to quickly and 

securely access Ohio EPA services and electronically complete and submit reports, license and 

registration applications. 

The DMWM Infectious Waste Generator Registration Service User Guide is written for users 

submitting registration applications for infectious waste operations and contains information 

about the different processes and procedures associated with using the registration services in 

eBiz.  

This user guides includes information about: 

 Establishing an account 

 Obtaining a personal identification number (PIN) 

 Accessing the registration service for infectious waste generators 

 Creating, editing and submitting a registration application 

Registration applications are securely and safely stored in the eBiz on Ohio EPA’s protected data 

servers. Only authorized personnel with a valid user name and PIN can log into eBiz at any time 

to submit, view, modify or print registration applications. 

Note: For additional information about obtaining user names and PINs, refer to the eBiz User’s 

Guide available on the eBiz home page, www.ebiz.epa.ohio.gov. 
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Registering an Infectious Waste Generator Applicant  

An applicant is synonymous with a corporate entity.  An applicant must first be added, and then 

associated infectious waste generating facilities added later in the process. A Facility is the 

infectious waste generator. If your business is both the applicant and the infectious waste 

generator then you must also add the applicant as an infectious waste generating facility. 

Step Instruction 

1 Log on to eBiz. The Welcome to the Ohio EPA Business Center screen displays. 

 

2 Click on DMWM Infectious Waste Generator Registration. The Select and 

Manage the Applicant Associated with Your Service screen displays. 

 

Note: If there are existing applicants attached to your profile, select an applicant 

from the displayed list below Applicant Association Information if you wish to 

associate a generator. If you do not see the applicant you want in the list, you must 

then add an applicant to your service profile by clicking the Add Applicant button. 
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Step Instruction 

3 Click Add Applicant. The Service Activation Facility Search screen displays. 

 

4 Enter search criteria and then click Search. The Service Activation-Facility 

Search Results screen displays with the facility information captured from the 

search.  

Note: Searching by the agency Core ID (if known) is the quickest and most accurate 

way to find a facility. Searching individual fields at a time returns the best results. 

 

 

 Click on the numeric link in the Agency Core ID column. The Select and Manage 

the Applicant Associated with Your Service screen displays. 
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Step Instruction 

5 Click Next. The DMWM Registration Service Request screen displays. Select the 

Check the Certify/Submit check box, read the agreement and then select the I 

have read and agree with the above statement check box. Enter your PIN and 

answer the security question that was setup when the PIN was requested. 

 

6 Click Submit DMWM Registration Service Request. The Service Activation 

Request Complete screen displays. 

 

Note: An email notification is also sent to you when the service request is processed. 

7 Click Continue. The Select and Manage the Applicant Associated with Your 

Service screen displays with the new applicant added in the Applicant Association 

Information section of the screen.  
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Step Instruction 

8 Do one of the following: 

 Click Add Applicant to add another applicant. 

 Click on the name listed under the Applicant Name column to add a generator 

to the applicant. See Adding an Infectious Waste Generator Facility to an 

Applicant for additional information. 

 Click Cancel to return to the eBiz home page. 

Adding an Infectious Waste Generator Facility to an 
Applicant 

You must enter information not already populated about the Applicant, the application type and 

then add one or more facilities associated with the Applicant that generates infectious waste. 

Once all the information is completed, you can submit the registration application. 

Step Instruction 

1 Log on to eBiz. The Welcome to the Ohio EPA Business Center screen displays. 

 

2 Click on DMWM Infectious Waste Generator Registration. The Select and 

Manage the Applicant Associated with Your Service screen displays. 
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Step Instruction 

3 Select the applicant to associate generating facilities from the Applicant Name 

column of the Applicant Association Information section on the screen. The 

Infectious Waste Generator Registration Service screen displays. 

 

The Infectious Waste Generator Registration Service home page serves as a 

starting point for managing registrations associated with a user’s account. The page 

is divided into two sections: In Process Registrations and Application History. 

Note: There is no application history until the user submits a registration application 

and the application is processed by the Ohio EPA. 

Select one of the following for existing registrations: 

  Edit in-process registrations 

 Delete in-process registration 

 Copy the most recently issued application—used for amendments or renewals. 

 View a copy of the invoice for a submitted registration 

4 Click Create Infectious Waste Generator Registration Application to create a 

new registration application. The Infectious Waste Registration Service screen 

displays. 

 

This screen has three sections: 
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 Use the Applicant Information section to record basic applicant information 

such as name, address and phone number. Most of this section is already 

populated from information entered when you added the Applicant to your profile. 

 Use the Application Information section to select one of three application 

types: 

 Initial 

 Renewal 

 Amendment 

 

Note: If the application type for the registration is a renewal or an amendment, a 

field for the current registration number displays (XX-G-XXXX). 

 

 In the Infectious Waste Generator Facilities section of the Infectious Waste 

Registration Service screen, click +add facility to application. All locations 

generating > 50 pounds of infectious waste in a month must be included on the 

application. 

 

 The Infectious Waste Generator screen displays.  
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Step Instruction 

5 Click Facility Search. The Infectious Waste Generators – Facility Search screen 

displays. 

 

Note: Searching by the agency Core ID (if known) is the quickest and most accurate 

way to find a facility. Searching individual fields at a time returns the best results. 
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Step Instruction 

 Enter one or more search criteria and click Search. The results from the search 

display below the criteria. Click Select to choose the appropriate facility from the 

search results. 

 

6 Under the Action column, click select. The Infectious Waste Generator dialog 

box redisplays with the appropriate facility. Complete the rest of the form.  
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Step Instruction 

 

 The facility’s name can be changed by picking one of the alternate names 

available in the Use Alias drop-down list. New names can be added, or existing 

ones can be edited by selecting the add/edit alias link. 

 If the address is correct, but the name is not, click on add/edit alias link and 

then enter the correct name. 

 Five business types display when you click the Business Type drop-down list: 

 Medical Office 

 Laboratory 

 Hospital 

 Research Facility 

 Other 

 

 Select Yes or No from the drop-down list if the generator treats infectious waste 
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Step Instruction 

at the site. If Yes is selected, infectious waste (IW) treatment methods display. 

Click Yes or No for the treatment method(s) that apply to your facility. 

 

 

7 When all IW fields are complete, click Create Generator to save and add the 

generating facility to the Infectious Waste Generator Facilities list for the Applicant. 

The Infectious Waste Registration Service Page displays. 

 

Click one of the following: 

  to save changes that were made and keep the current registration 

displayed. 

  to cancel any changes made to the current registration since the last 

save and returns the user to the Infectious Waste Generator Registration 

Service page. 

  to save any changes made to the application since the last save and 

returns the user to the Infectious Waste Generator Registration Service 

page. 

Notes:  
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Step Instruction 

 If you click Finish before Save, data you typed in will be saved, but data 

selected via menu, (e.g. - a drop-down list), is lost.  

 If you collapse the screen, (  located in the upper right corner of the 

window), prior to Save all data is lost. 

  to send the registration application for approval once it is complete. 

Notes:  

 It is recommended that you Save your application information prior to selecting 

Submit. See Submit Registration Applications for additional information. 

 Once a registration is submitted, changes cannot be made to the application. 

Submit Registration Applications 

The following section describes how to electronically sign the registration application once it has 

been submitted. 

Step Instruction 

1 
Click  to display the Certification page. 

 

2 Enter your PIN and the answer to the security question. If the PIN and security 

answer match, a submission confirmation displays. This page provides users 

with the opportunity to download the payment invoice which can be paid either 

electronically or by check. 
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Step Instruction 

 

3 

Click  to return to the Welcome to the Ohio EPA eBusiness 

Center home page. 

 

Approvals and Dates 

This document was last updated on 07/23/2014. 


