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Overview

The Division of Materials and Waste Management (DMWM) licensing software is a service
provided in the Ohio Environmental Protection Agency’s (EPA) eBusiness Center (eBiz). eBiz is
a secure Internet-based site that enables users to quickly and securely access Ohio EPA services
and electronically complete and submit reports, license and registration applications.

The Health Department (HD) user module is written for users that are reviewing, approving, and
issuing facility licenses electronically in eBiz from anywhere there is access to the Internet and a
printer. HD users may also have the same permissions as Facility Users. Facility User tasks are
included in this user guide.

New HD users that will enter or process facility license applications need to have their user
account added to their HD’s profile. This can only be done by calling or emailing the Ohio EPA
and requesting the user account be associated with a HD. Once done, users can perform tasks
associated with the HD user role.

The HD user has permissions to perform the following:

e Review and issue licenses

o Generate and download invoices

e Assign tasks to other HD users or anyone having an eBiz account

« May obtain an eBiz PIN if required to enable the same privileges as a Facility user

Note: A HD user required to enter a paper submitted application for any facility in their
jurisdiction must have a PIN and request association with that facility via Service Request to
DMWM. For more information on setting up a PIN for eBiz, refer to the eBiz User’s Guide.

This module contains the following information:

o Establishing an account
e Associating an account to the HD
e HD role and permissions
e HD User Procedures:
o Review applications
o Assign tasks
o Issue licenses
o Obtaining a personal identification number (PIN)
o Facility User role and permissions
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o Facility User Procedures
o A flowchart illustrating the facility license application process
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Processing License Applications — HD User

The following sections describe how the HD user reviews applications, assign tasks,
approves/issues licenses and prints invoices.

High-Level Process Flow

Step 1:
Receive Email
Notice of
Application

Processing Facility License Applications

wITE

This process flow chart only applies to license applications submitted electronically. Paper
applications are to be entered using the process described in Module 2: Facility User,

0

Step 3:
Find Applicatio
to Review

A

Step 5a:
Assign Tasks

Step 7: v
Approve and Issue | .7 ||
Facility License

\ 4
/ Download
2 ) >
Step 7a: Step 7b: Step 7¢c:

Applicant Invoice  HD Invoice Certification

<§ Step 6:

Complete Tasks

Step 2:
Log into eBiz and Select
DMWM Apps Admin

Step 4:
Review
Application Step Sb:
Mark Application
Deficient

The Propose to Deny
pracess is initiated,

No1e
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Receiving the Application Notice

The first step in issuing a license for a facility is to review the application notice email from the
facility requesting a license. The email contains the following information:

o Date the application was submitted

o Facility that submitted the application

o Name of the user who submitted the application

o Facility address

e EPA support phone number and email address

e Instructions on how to view previous submissions

« Contact information for technical assistance or questions about eBiz

Logging into eBiz and Select DMWM Apps Admin

The following section describes how to log into eBiz and find the application to review and
approve.

Follow these steps to log into eBiz.

Step Instruction

1 Open a web browser and type in https://ebiz.epa.ohio.gov//. Microsoft Internet
Explorer, version 7 or later is recommended.

State of Ohio | Ohio EPA

1

OhioEPA eBusiness Center

S

ﬁ

Ohio EPA’s eBusiness Center is 3 secure portal for the regulsted community
and consultants to electronically complete and file Ohio EPA-relsted reports
and permit tications

'3-?\) Welcome to Ohio EPA eBusiness Center
Hew Account il )

Don't have an account? Click the tink below to create a new account.

Create New Account

System Support I—
Do you need ssistance or have questions about Ohlo EPA eBusiness Center?

Click here for online help.

Phone: (877) 3722499 (1-877-EPA-BIZZ) Forgot your password?
Hours of tive support: 8:00 AM - 5:00 PM weekdays,
except State holidsys.

Ohio EPA Division of Materials and Waste Management
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Step Instruction

2 Enter User ID and Password and click . The Welcome to Ohio EPA
eBusiness Center screen displays.
Note: For detailed information refer to the eBiz User’s Guide.
3 Select My Account menu from the top of the Welcome to the Ohio EPA
eBusiness Center page and then click DMWM Admin Apps.
Busin
eBusiness Home | My Account w
EPA eBusiness Center
PIN Management
View Submissions
Air Services
e-DnR
DWW Disposal Fees (Pay Existing Invoice)
DMWAA Facility Registration
MWL Transporter Registration
DSW Credible Data
a-Nrnkine Watear Renarte
The Search DMWM Applications page displays. This page is divided in two
parts; an application search section and a list of applications.
Search DMWM Ai ilications
Applications Search Criteria
Application 1D User IDx Applicant Name: Review Status:
Start Date: End Date: 1::;:) _ A:::::::nsuxw: - m
Your search results returned 5 Application applications.
oo 1
g e R La e Sare Tes Moot mows  mows P00 X @
“‘;) KFuser ‘:::;m E’E?e :’::';:"“""""""‘ Sceap Tire Collection PENDING PENDING usl:‘s:/‘zz;: x 0=
i R e e e I s R e TR
“‘;m KFUser m’:}ﬁ;’; Ez:'y‘::::& ::‘:‘::"““"""’“‘ Compasting Site - Class 2 PENOING PENDING m’:‘i’g;: x O =z
Disposat
oy W SIS Nodee [t SeTelescsmee  ome "0 < ©
3
When the Search DMWM Application page is first opened, the applications
with a status of Pending will be listed by default.
The Application Search Criteria section enables the HD user to search for a
facility if it is not in the list at the bottom section. The Results section of the
page list the facility license applications that are available to be reviewed and
Page 6 Ohio EPA Division of Materials and Waste Management
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Instruction

approved. This is where the HD user can find all of their licensed facilities.

Finding an Application to Review

If the application is not in the search results, the HD user can enter specific criteria into the
Application Search Criteria section of the DMWM Applications page. This section is used to
narrow the search results displayed in the bottom part of the screen. Results can be refined for a
specific account, applicant, or review status.

Applications Search Criteria

Application IDx User 1D Applicant Name: Review Status:
<selec>

Start Date: End Date: Type: Applicstion Status:
<all> v <select v

Note: Try less specific criteria if the initial search is not successful. For best results, enter only
one or two search criteria.

The bottom of the page contains the search results.

Your search results returned S Application applications

e Aon Sanitary  Franklin County Public 12112122
oy KPHeakh osu) 775555 Langfl Health St Tl Hooams FENCR e o & 9 2
Evergreen .
Le Molissas Much Franklin County Public 08/15/2013
(1528) KFUser €14) Recycling & Heatth Scrap Tire Collection PENDING PENDING 11:18:58 7~ o s
Disposal
L KFUser Freddy Freshman :“ - m: a Franklin County Public Solid Waste Transfer PENDING PENDING 08/15/2013 x 0 2
(1529) ©o02n | ".l Health Facility 1:24:12 ;
Evergreen
L Bilty Bob Joes Franklin County Public X 08/15/2013 2
(s XFUser K1 ssssy  Reorctes R Compasting Site - Class 2 PENDING PENDING L ® =
Disposal
e Mary Tootall Eyecgresy Franklin County Public  Scrap Tire Storage Chss 08/1572013
sy *FEer 614) 8712046 R.c IR heattn 2 Uit FENORY wsozr & D 2

Click the down arrow to sort each column in the search results table alphabetically.

The information in the search results are read-only and cannot be edited except for the Action
Column. The Action Column contains buttons that enable HD users to process an application,
described in the following table.

Ohio EPA Division of Materials and Waste Management
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Button Description

X Delete the application from the license service.
Note: Once deleted, the application cannot be recovered.

o Review the application information. This button displays an application review
page where tasks are assigned and the license can be issued.

% View the application. This button displays a read-only version of the submitted
facility license. The information cannot be changed or deleted.

View the application invoice. This button displays the official confirmation of
receipt of the facility licensing application submission.

Select m to return to the Welcome to the Ohio EPA eBusiness Center page.

Review Application

Click 2 1o display the Review Application page to.

e Review and approve the application
e Assign review tasks
o Add notes, if applicable

Page 8 Ohio EPA Division of Materials and Waste Management
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Review Application

D Ctick the View Application button to review the Bcense or registration appication. You will not be able to atter the 50 if any 54 , the must be
marked deficient and then re-submitted by the

To begin the review process, wsign review tasks to individual users by clicking the Assign button and searching for their account. The assigned reviewer will receive an email notification and will
se6 3 row under My Tasks on eBiz Home, Clicking on » task will bring them to this Review Application screen. To delate an assigned user, click the red X in the Azsigned To column. it can then be
re-assigned to someone ele.

Note that 3 single review step may represent more than one criterfa of For example, Ll can include multiple which are d dent on the applicant type. Use
the Notes field to record pertinent information. Multiple users can add notes for the same review step. To add notes about a review step, click the notepad icon. To mark a review step as
complete, click on the green circle.

Onee all required review steps are marked 3z complete, 3 uzer with administrator rights will see an ksue Application button and can issue the ticenze or registration, Additionsl buttons will
appear for ge ting and the ifis If the iszuance information needs to be changed, click on the “edit iszuance information® link to re-enter

Application Information

Facitity Applicant Status:
Evergreen Recycling & Disposal (45177) Freddy Freshman

2625 E Broadway 111 Stippery Sbck Lane Application ID: 1529
Northwood, OH 43619 Malntown, OH 48884 Business Type: License

o e e

Facitity Type: Solid Waste Trarsfer Facility
License Authority: Franklin County Public Health

Revenues

Data Submission ;122862

Issuance Application Fee: $100.00
APPLICATION_FEE PENDING m 2
COMPLETE PENDING =3 e
COMPLIANCE FENDING m @
FINANCIAL_ASSURANCE PENDING m 2]
INSPECTED FENDING m @

The Application Information section displays basic facility information.

Click to review details about the license application.

The bottom of the page contains a table where HD users assign and complete tasks.

Assign Review Tasks

The following describes how to assign review tasks and where necessary, mark an application as
deficient.

Up to five review tasks must be completed before an application can be approved and the license
issued:

« Application Fee: Have the fees associated with the application been received?

o Compliance: Has an enforcement action been escalated? For example, has it been referred to
prosecution or have orders been issued but not signed?

e Financial Assurance: Is the documentation current and complete?
e Inspected: Was the site recently inspected?

Ohio EPA Division of Materials and Waste Management Page 9
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o Complete: Is the application accurate and the required documentation adequate?

Note: Typically, the user performing review tasks will be a member of the HD and must have an
eBiz account. Depending on the size of the HD, the person assigning the review task may be the
same user performing the review.

To assign a task, click m to display the Manage Account Assignment dialog box. The top
contains the search criteria fields and the bottom displays the results from the search.

Manage Account Assignment o

Account Search Criteria

First Name: Last Name:

User ID: Email:

Search Accounts

Account Assignment

Found 0 accounts:

v

Enter optional notes that will appear in the email acknowledgement sent to the account selected:

Assign Account

Note: Try less specific criteria if an initial search is not successful. For best results, enter only
one or two search criteria. Search criteria are not case sensitive.

Search Accounts

Once search criteria are entered, click

The search results display in the Account Assignment section. If there are multiple users that
contain the same search criteria (for example, first name Joseph) the drop-down list contains all
results that match.

Page 10 Ohio EPA Division of Materials and Waste Management
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Manage Account Assignment n

Account Search Criteria

First Mame: Last Mame:

UserID: | 12345 Email:

Search Accounts

Account Assignment

Found 3 accounts:

1234567890 - Gregory Knight
Jeffery123456 - leffery Kellagg
Waterpoole 12345 - Donald Poale

Assign Account

Select the appropriate user from the list and click . An email notification is sent to
the selected user that a task has been assigned and needs to be completed.

Clicking redisplays the Application Information page without assigning the task.

Once a task has a user assigned to it, the associated columns in the Application Information
page are updated as described in the following table.

Column Description

Status Changes from PENDING to ASSIGNED.
Assigned ) ) ) o
To Contains the user assigned to the task. To delete the assignment click .

m redisplays in the Assigned To column and the Status column changes
from COMPLETE back to PENDING.

Assigned Displays the date that the task was assigned.
To Date

Action ®

Contains used to mark the task as complete.

Note: A new row will be added to the My Tasks section of the eBiz home page of the HD user
who was assigned the task. Clicking on this row takes the assigned user to the Application
Information screen where their task can be accessed and the application viewed. In addition, an
email is forwarded from eBiz to inform the HD user of the assigned task.

Ohio EPA Division of Materials and Waste Management
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Application Information

Facility Applicant Status:

Evergreen Recycling & Dispasal (45177) Meolissa Muck

2625 E Broadway 45323 Stoner Bivd Application ID: 1528

Northwood, OH 43619 Anytown, OH 48884 Business Type: License

View Application (614) 923-4444 Apptication Type: New

Facility Type: Scrap Tire Collection
License Authority: Franklin County Public Health

Revenues
Data Submission I0: 122861
Issuance Application Fee: $100.00
: ' s
Assigned To £ Date Completed
APPLICATION_FEE ASSIGNED x Test Account (KFAdmin) 08/22/2013 2 @

COMPLETE PENDING m
COMPLIANCE PENDING m
x Test Account (KFHealth) 08/1672013 08/1672013

[ (R O

COMPLETE ~ Test Account (KFHealth) 08/16/2013 08/16/2013

Continue to assign a user to each task until all five tasks are assigned.

Notes

The 4 icon is used to record any additional pertinent information about a task.

View Notes n

Notes

Type your note below:

Type the note into the dialog box. Once complete, click . The note displays at the top
of the View Notes page. Notes are saved with the task and can be reviewed at any time.

Page 12 Ohio EPA Division of Materials and Waste Management
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View Notes a
Notes

Account Action

Make sure to review and complete the task before Sept L KFHealth 08/22/2013 11:52:03 fal

Type your note below:

Make sure to review and complete the task before Sept L

Note: Use notes to create a historical record of comments made about that task.
The ** icon is used to delete notes.

Click m to redisplay the Review Application page.

The E icon indicates that the task has one or more notes attached.

Mark Task Complete

Click D in the Action column to display the Complete Notification dialog box. Click Ll to
confirm the task was completed.

Click to stop marking the task as complete.

Completion Notification a

Confirmation
You have selected to mark this step complete. Are you sure?

: Cancel

o in the Action column is then replaced with '#* " which indicates the task is completed.

Note: If the HD user needs to reactivate a review step or assign it to another user, they can click

on the ' and the o redisplays. The HD user can then assign the task to the same person to
review it again, or reassign the task to someone else.

Ohio EPA Division of Materials and Waste Management Page 13
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Approve and Issue the License — HD User

This section describes how to approve the application and issue the license.

Once all tasks are marked as completed, is now available below the Application
Information section.

Application Information
Facitity Applicant
Evergreen Recycling & Dispasal (45177) Mary Tootall
2625 E Broadway 8686 Application ID: 1531
Northwood, OH 43619 Uphil Lane Business Type: Licerse
View Application Denton, OH 404 Application Type: Renewal
(614) 871-234% Facitity Type: Scrap Tire Storage Class 2
License Authority: Frankiin County Public Health
Revenues Data Submission ID: 122843
Application Fee: $100.00
Issuance
APPLICATION_FEE Test Account (KFAdmin) 08/23/2013 08/23/2013 B X
COMPLETE Test Account (KFAdmin) 08/2312013 0872372013 4 X
COMPLIANCE Test Account (KFAdmin) 08/23/2013 08/23/2013 2 X
FINANCIAL _ASSURANCE Test Account (KFAdmin) 0872312013 0872372013 23X
RSPECTED Test Account (KFAdmin) 03/23/2013 08/23/2013 g X

Mark Deficient

Use to indicate that an application cannot be processed as submitted.

Note: Once marked as deficient, the application will not be processed further and the facility will
need to resubmit the application.

can also be used to start the Propose to Deny process for the selected application.

Note: Propose to Deny is a business process that is not covered in this document.

Click to display the Issue Application dialog box. The red asterisk (*) indicates
that a field is required.

Page 14 Ohio EPA Division of Materials and Waste Management
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Issue Application n

o Enter issuance details in the fields below. The Issuance Date is the day the license is being issued. The
Effective Date is the day the license is effective. The Expiration Date is the day the license expires,

Issue Application

* Issuance Date:
* Effective Date:

* Expiration Date:

m

The Issuance Date is used to indicate when the license is being issued. This date is when the
health commissioner will sign the license.

Note: Health Departments cannot begin to issue licenses until December 1 of each calendar year.

Effective Date is used to indicate when the license will be in effect. For license renewals, the
effective date is January 1. For a new facility, the effective date can be the same date when the
license was issued or a date the HD chooses.

Expiration Date is when the license expires. The expiration date of all licenses is December 31°.

Click m to continue or to return to the Application Review page. The following
three buttons display:

Download Invoice for Applicant
)
Download Invoice for HD
. I |
Download Certificate
)

Ohio EPA Division of Materials and Waste Management
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Application Information

Facitity

Evergreen Recycling & Dispozal (45177)
2625 E Broadway

Northwood, OH 43519

View Application

Download Invoice for Applicant
Download Invoice for HD

Download Certificate

Applicant

joe joe

12 main

Dirrtytown, OH 48484
(614) 3334444

Revenues
FLICF (931487) 557,%00.00

Issuance
Issuance Date: 03/15/2013
Effective Date: 08/21/2013

Status: SHESY
hsue Date: 08/15/2013
Fssue User 10: KFHealth

Application 10: 1527
Business Type: License
Application Type: New
Facility Type: Municipal So¥d Waste Land$ill
License Authority: Franklin County Public Health
Data Submission 10: 122860
Application Fee: 510000
Total Fee: 560,000.00
Total HD Fee: $2,500.00

Expiration oo e 12013
Date:
edit ksuance information

APPLICATION_FEE ] Test Account (KFHealth) 08/15/2013 @/152013 @B x
COMPLETE Test Account (KFHestth) 08/15/2013 08/15/2013 BTV
COMPLIANCE Test Account (KFHestth) 08/15/2013 08/15/2013 B x
FIMANCIAL_ASSURANCE COMP Test Account (KFHeatth) 08/15/2013 08/15/2013 ERr
INSPECTED Test Account (KFHeskth) 08/15/2013 08/15/2013 @ x

Note: Click on edit issuance information to change the issuance information. This returns you
to the previous screen to change the dates if needed.

Download Invoice for Applicant

Upon issuance of the license, an email is sent to the facility that indicates that their license has
been issued. Attached to the email is the invoice for their portion of the license fees due to the
HD.

Note: A copy of the license is not included in the email to the applicant.

Click to download a PDF version of the applicant invoice. The

invoice can be saved to the user’s computer or can be opened using Adobe Acrobat or other PDF
viewer. The invoice can be printed and mailed to the applicant if necessary.

Download Invoice for HD

Click € 4 to download a PDF version of the HD invoice. The invoice can be
saved to the user’s computer or can be opened using Adobe Acrobat or other PDF viewer.

This invoice includes the license issuance details for the facility and indicates the portion of the
license fee that is owed to Ohio EPA from the HD (licensing authority). This document must be
printed and mailed to the Ohio EPA address along with the appropriate portion of the license fee.

Page 16 Ohio EPA Division of Materials and Waste Management
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The form and appropriate fees must be sent to Ohio EPA by the HD within 45 days of receipt of
the license fees from the facility.

Note: The certification statement that has been used in the past is no longer required.

Download Certificate

The actual license certificate must be downloaded, printed and signed by the health
commissioner. The date the health commissioner signs should coincide with the issuance date
entered in eBiz.

Click to download a PDF version of the facility license. The license can be
saved to the user’s computer or can be opened using Adobe Acrobat or other PDF viewer.

To enhance security, Ohio EPA recommends that licenses be printed on a type of paper that
cannot be easily reproduced such as safety paper.

Facility User: Selecting the DMWM Solid Waste/C&DD
Facility Licensing Service

Follow these steps to log on to eBiz and select the DMWM Solid Waste/C&DD Facility
Licensing service.

Note: It is recommended to use Microsoft Internet Explorer, version 7.0 or later as the web
browser when using eBiz.

Step Instruction

1 Open a web browser and type into the address field:
https://ebiz.epa.ohio.gov//.

ChioEPA eBusiness Center

Ohio EPA's eBusiness Center is 3 secure portal for the regulsted community
and consultants to electronically complete and file Ohio EPA-relsted reports
and permit spplications.

'-:‘?% Welcome to Ohio EPA eBusiness Center

Hew Account
Don't have an account? Click the tink below to create 3 new account.

Creste New Account...

System Support
Do you need assistance or have questions about Ohlo EPA eBusiness Center?

Click here for online help.

Phone: (377) 372-24%9 (1-877-6PA-BIZ2) Forgot your password?
Hours of tive support: 8:00 AM - 5:00 PM. weekdays,
except State holidsys.

Ohio EPA Division of Materials and Waste Management Page 17
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2 Type your User ID and Password and then click .
3 Select the the DMWM Solid Waste/C&DD Facility Licensing link.

*' Welcome to the Ohio EPA eBusiness Center

Available Services (What is this)

Service

Air Services

Conference and Events Registration

DMWM Compliance

DMWM Compost/Scrap Tire Facility Registration

DMWM Infectious Waste Generator Registration

DMWM Scrap Tire Transporter Registration

DMWM Solid Waste /C&DD Disposal Fees (Pay Existing Invoice)

DMWIM Solid Waste /CE&DD Disposal Fees (Submit Report)

| DMWM Solid Waste/C&DD Facility Licensing
ertiication/ Wetlands Permmit Service

D5W Credible Data

e-DMR

e-Drinking Water Reparts

Hazardous Waste Report (2DRUMS)

OEEF Grant Service

Pay Ohio EPA Fees Online

Water/Wastewater Exam Providers: Apply for Approval and Upload Scores

Water/Wastewater Operators: Apply for Exams, Renewal and Contact Hours

Water/Wastewater Training Providers: Apply for Contact Hours and Upload Attendance

Facility User: Adding a Facility Association

If you are a new eBiz user or a current eBiz user and need to add a new facility, you need to
associate the facility with your eBiz account.

Facility users can only file applications for the facilities that they are associated with in the
licensing service. The facilities associated with a user are listed on the service home page.

Follow these steps to add a facility association.
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Step Instruction

1

Log on to eBiz and select DMWM Solid Waste/C&DD Facility Licensing link.
The Service: DMWM Solid Waste/C&DD Facility Licensing page displays.

eBusiness Center

eBusiness Home My Account ~

Select and Manage Facilities Associated with Your Service

() Pioase select a facility from the List below. If you do not see the facilty you want in the lit, you may need to add a facility to your service profile by clicking "Add Facllty” below.
Repeat for each additional facility you wish to add. Once you have added one or more facilities, click 'Next' to submit your request.

Note: If you have been delegated access to a facility, but da not see an active link to the facility below, this is an indication that access to the facility for this service requires a PIN. You
will be granted access to the listed facility ance you have completed the PIN activation process.

Service: DMWM Solid Waste/C&DD Facility Licensing

Facility Association Information (Total privileges: 0)

Facility Name ¥ Regulatory Program ID ¥ Agency Core ID ¥ Request Status

Cancel

Click . The Service Activation - Facility Search page displays.

Service Activation - Facility Search

Facility Search Criteria

The first step in activating 3 new service is to associate it with one or more facilities. Use this search to locate facilities for association, The search uses *contains® logic,
For example, if the facility name is *Redbrick Enterprizes Inc.” you can enter "brick” in the "Name" field below. This will search for all facilities with "brick” in the name.

Searching by the Regulatory Program 1D or Agency Core ID i the quickest and most accurate way to find a match, A search by street name and county fs ako an efficient
way to find potential matches. Try less specific criteria if an initisl search & not successful.

Regulatory Program I0:
Agency Core ID:

Name:

Address Line 1: Please Note: For best results, enter only 1 or 2

criteria. See sbove text for best criteris to use for this
Mdress Line 2: sendce, Click HERE for additional help,
City:

County: <none> v

Zip:

The first step in activating a new service is to associate the user’s account with
one or more facilities. A search page enables users to quickly find a specific
facility based on specific criteria. For example, if the facility name is Redbrick
Enterprises Inc., enter “brick” in the Name field. This will search for all facilities
with brick in the name.

Notes:

e Searching by the Agency Core ID (if known) is the quickest and most
accurate way to find a match. A search by street name and county is also an
efficient way to find potential matches.

e Users will not be granted permissions to associate a facility until their PIN is
activated. For additional information, refer to the eBiz User’s Guide.

Enter search criteria.

Note: Try less specific criteria if an initial search is not successful. For best
results, enter only 1 or 2 criteria.

Ohio EPA Division of Materials and Waste Management
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‘ [=1]
Click

5 Review the search results and select the Agency Core ID number of the
appropriate facility.

Service Activation - Facility Search Results

Service Activation - Facility Search Results

Your search criteria returned 11 facilities.
To select a facility click on the Agency Core ID. If more than one record for the]
are applying for:
eEmESS s
14306 Wilson Rd DUCHESS il
Columby
3851 Lor
Franklin County Sanitary Landfill o0
1550 Ge
15062 Georgesville Road Transfer Facility o il
15274 Waste Management of Ohio Transfer 1046 Wa
& Recycling Canal Wi

Note: Repeat the procedure until all associated facilities have been added.

Click . The DMWM License Service Request page displays. Select the
Check the Certify/Submit check box, read the agreement and then select the 1
have read and agree with the above statement check box. Enter your PIN
and answer the security question that was setup when the PIN was requested.

DMWM License Service Request
DMWM Licera Service Roquest

Facitity Associations.
Faciity 10

Franklin County Sanitary Landill
15005 3851 London Grovepart R
Grove City, O €123

For the faclity lsted above, | certify that | meet the signatory of Oblo. ode rule 3745-500-50. | am an applicant, ownes, or operator and gualify 25 one of the following: (1) In the
caze of » corparation, » principh executive officer of at laast the level of vice president or » duly athorized reprezentative, If such » reprezentative i resporaidie for the cvenall openation of the facility;
(2) In the case of » partnership, & genersl partner; (3) In the case of 3 limited Babitty company, » manager, member, or other duly authorized representative of the linited Habiity company, If such
representative is responsible for the overst operation of the fachity; (4) In the case of sole proprietorship, the owner; or (5] In the case of 3 municipal, state, federal, or other governmental facifty, the
principal executive officer, the rankieg elected official, or other duly suthorized employee.

By tracamitting this information using this. Nunber (PIN), | Y 1)1 have been to we this PIN; (2) | am aware of and understand the requirements of my
mwmrmmmu-’wwlmmmmt«-uw m«mnmmnmtwmhmcm:mwmme«hnm
oppertunity to review, the alactroedc version of the and am knowinghy; (4) | am without aery of my PIN or security

trstlons bas o may have bean comprokied nowo¢ ¢ ny Hae pelo to this subambsions nd (5] undestand Ehat§ may ba sobject (o oA and crminstSablty for faisly Cortie,

[ 1 hiave road and wgree with the sbove statement,

Please anvwer this security question:
‘What color fs red?

Submit DMWM License Service Request m
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Step Instruction
7
Click s = SRR IRINER PO, . The Service Activation Request

Complete page displays. Select the Continue link.

Service Activation Request Complete

;f - The DMMWAR Facility Licensing activation request was successfully received. You
) will receive an email notification when your sendce request has been

proceszed.

Continue. ..

Note: After the request has been submitted the above message appears. An
email notification is sent to the user when the service request is processed.

8 Selecting Continue redisplays the Welcome to the Ohio EPA eBusiness page.

When you have received the email notification that your service request is

processed, do one of the following:

e For new users or new facility applications, see Facility User: Submitting a
License Application — New Applications.

e For existing users and existing facilities who have previously submitted
license applications see Copying a Previously Submitted Application to the
Current Year Application.

Facility User: Submitting a License Application - New
Applications

The following section describes the Facility License Service page and how to create a new
license application. Users can also edit and delete any application that has yet to be submitted.

Follow these steps to submit a new license application.

Instruction

1 Log on to eBiz and select DMWM Solid Waste/C&DD Facility Licensing link.
The Service: DMWM Solid Waste/C&DD Facility Licensing page displays.

Ohio EPA Division of Materials and Waste Management Page 21
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2 Find the facility you wish to file a new application for in the Select and
Manage Facilities Associated with Your Service screen.
o Please select a facility from the list below. If you do not see the facility you want in the list, you may need to add a facility to your service profile by clicking "Add Facility” belove.
Repeat for each additional facility you wish to add. Once you have added one or mare facilities, click Next' to submit your request.
Note: If you have been delegated access to a facility, but do not see an active link to the facility below, this is an indication that access ta the facility for this service requires a PIN. You
will be granted access to the listed facility once you have completed the PIN activation process.
Service: DMWM Solid Waste/C&DD Facility Licensing Add Facility
Facility Association Information (Total privileges: 2)
Franklin County Sanitary Landfill 15005 ACTIVE Fot
Holmes County Landfill 22641 ACTIVE x
3 Click on the facility name to add a new license application for that facility. The

Facility License Service page displays.
Notes:

e If the facility is not in the list, ensure the user account has been authorized
to submit applications for that facility. For additional information refer to
the eBiz User’s Guide.

e If this is a new facility or if you are a new user, see Facility User: Adding a
Facility Association.

e If this is an existing facility, and you are renewing your application see
Copying a Previously Submitted Application to the Current Year Application
section of this document.

Facility License Service
Lweme Savvice Fa ity Marage ment
Ute 10 3age 10 manage tha Faclity Seeniol Woacivted ot yons Coout
|
My Facility In Process Facility License Application m |
Lvee gy won Py g & Drgorel - N
S5 e ] gwa ] Ot | e ]
WL Moty Baridonl 508 Warte - Clat 1 Lo NN 19200 0% 0 rd
e s e Sochbow 5054 Wasts : Cles | (onat O 800 0N -
Scrag Tee Racovmry s ¥ Nw 19200 W% s X
Scenp Tve Cotnction O NS00 00 .
$crep Tew Colaction POONG WMV 1Ns 4
Sod Waste Trancter Faciity OO 019200 N s
Componting Pte - Class 27 POONG A0 1N .
Scrap Tire Stornge Clase 3 OO N0 1027 r.
Moo 008 Wute Linstt Nw OB/ 1200 11424t s X
Facility License Application History
——
Mricipel Solkd Warte Lenera (17) B0 WMWERD VDY
Compatting Stw « Clazs 1 (VSI) B0 /201 11558
Funiahed

From this page, users can click one of the following:

o o edit in-process applications
. K to delete in-process applications

o |4_—lto copy the previous year’s application which can be used for the current
year’s application. This is available only if the user was the one who

submitted the original application. For detailed information, see Error!
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eference source not found..

submitted using the license service.

submitted using the license service.

~h

Ol

-HH_L_V,_,

to view a copy of the invoice for a submitted application

e There is no facility license history until applications are electronically

EPA

e Click m to return to Welcome to the Ohio EPA eBusiness page.

e There will not be facility license history until applications are electronically

License Service application information page displays.

Click nbialestaliel o create a new license application. The Facility

Facility License Service

s —

i
i
I
i

Each facility license application contains the following common sections:
e Applicant Information

e Facility Information

e Facility Operator and Site Manager Information

e Property Owner Information

Ohio EPA Division of Materials and Waste Management
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Application Information

The Application Information section enables a user to select the facility type and application
type for the license.

The Facility List displays the following facilities that can be selected for the in-process license
application:

e Composting Site (Class 1, Class 2)

e Construction & Demolition Debris Landfill

e Industrial Solid Waste Landfill

e Municipal Solid Waste Landfill

e Residual Solid Waste — Landfill (Class 1, Class 2, Class 3, Class 4)
e Scrap Tire Collection

e Scrap Tire (Monocell, Monofill)

e Scrap Tire Recovery (Class 1, Class 2, Mobile)

e Scrap Tire Storage (Class 1, Class 2)

e Solid Waste Incinerator

e Solid Waste Transfer Facility

e Solid/Infectious Waste Incinerator

There are three application types that can be selected:

e New Facility
e Annual Renewal
e Transfer of License

If the Transfer of License application type is selected, a new section displays that allows users
to upload documentation supporting the license transfer.

Application Information

o Choose the type of facility you are wishing to license from the Facility Type tst below, then selact the appropriste type from the Application Type kst (New, Renewal, or Transfer). If you are
wpplying to transfor a Bcense you must upload a copy of the transfer agraement from the current license holder. Uploaded document file types supported are: dat, txt, Zip, pdf, doc, docx,
xks, and xbx.

In the Changes box, please note any significant charges in facility operations from the previous icense yeac Enter NJ/A ¥ no changes are planned, or if this is 3 NEW licerce.

= Facility Type * Changes
<seloch v

» Application Type
<selech> v
<selech
New Facility
Annual Bengcs

<« Transfer of License

* Letter of Intent for License Transfer:

7 upload attachment
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Note: If applying to transfer a license, the user must upload a copy of the transfer agreement
from the current license holder. Applicable document file types include: dat, txt, zip, pdf, doc,
docx, xlIs and xIsx.

Facility-Specific Sections

There are a variety of facilities supported in the licensing service ranging from compost to scrap
tire storage. Depending on the facility type selected in the Application Information section, new
sections are added to the end of the application. These facility-specific sections are described in
the following paragraphs.

Allowed Maximum Daily Waste Receipt (AMDWR)

Selecting one of the following facility types displays this section of the application:

e Municipal and industrial solid waste landfills
e Residual solid waste landfills
e Compost facilities

e Scrap tire monofill and monocell

Allowed Maximum Daily Waste Receipt

| o Please provide the requested detalls concerning the Allowed Maximum Cally Waste Receipt (AMDWR) Nmit for this faciity and the officlal documents which sstablshed the limit,

* Allowad maximum dafly waste recedpt (in tons): 0 [ No Limit

* Document Type | <select> v

* Document Date

Note: The document type and date refer to the official documents that established the limit.

Daily Designed Input Capacity (DDIC)

Selecting Scrap Tire Class I and Class Il Recovery and Mobile Recovery facility types
displays this section of the application:

Daily Designed Input Capacity

I o Ploate provide the requested detafls concerning the DOIC timit for this facility and the official documents which establithed the Bmit,

» Dafty design input capacity: {in tons)

* Documen t Type | <select> v

* Document Date

Note: The document type and date refer to the official documents that established the limit.

Ohio EPA Division of Materials and Waste Management
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Approved Scrap Tire Storage Facility

Selecting the Class 1 Storage Facility type displays this section of the application.

[ Approved Scrap Tire Storage Area

I_o Please provide the details ing the d storage area limit for this facility and the official documents which established the limit.
* Storage Acreage: m
* Document Type | Class 1 Permit e
+ Document Date |02/23/2014

Note: The document type and date refer to the official documents that established the limit.

Disposal Fee Contact Information
Selecting one of the following facility types displays this section of the application:

e Municipal solid waste landfills
e Solid waste transfer
e Construction and demolition debris

The Disposal Fee Contact Information is used to indicate where the disposal fee related
correspondences are sent.

Disposal Fee Contact Infor mation

The facility type chosen for this icense application & covered under one or more waste dsposal fee requirements of the Ohio Revised Code, Please provide Information concerning where
dposal fee related correspondences should be directed.

» Contact Name:
» Billing Address Linel:
» Biting Address City:
* State: v
* Zip:
* Country: | USA v
* Contact Phone: oox) 00e0o

Contact Email Address:

Captive Landfill and Coal Combustion Waste Declaration

Selecting one of the following facility types displays this section of the application:

e Industrial solid waste landfill
e Residual solid waste classes | to 1V landfill

Captive Landfill and Coal Combustion Waste Declaration

LO Please answer the following questions.

* Will this lindfill exclusively dispoze of wastes generated 3t one or more premices owned by the same entity which owns this laindil?
OYes ©No
* Will this landfill exclusively dispose of wastes generated from coal combustion, or primarily from combustion of cosl combined with scrap tires?

Ovee © Mo
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Construction and Demolition Debris (C&DD) Information

Selecting the C&DD Landfill facility type displays this section of the application. Use this
section to provide information about the facility’s design professional engineer, qualified ground
water scientist and other permitting requirements.

The Construction and Demolition Debris Facility Design and Permitting Information
section is used to provide information about design and required air pollution and surface water
management permits.

Construetion and Demolition Debris Facitity Design and Permitting Information

Io Plesse provide the 8 ink ieg the fessionsl engineer and ground water scientist for this facibty. |
Facility Design Professional Engineer Facility Qualified Ground Water Scientist
* Name: * Name:
* FE Registration Number: Company Name:
Company Name: * Address Line 1;
* Address Line 1; Address Line 2
Address Line 2: » City:
» City: » State: v
* State: v * Zip:
* Zipt * Country:  USA v
* Country: USA v Email Address:

Email Address: * Phone: {o0x) s0oe000e
* Phone: {oox) sooecoce
Other Permitting Requirements
Io Plaaze provide information concerning ar pollution control and surface water mansgement parmits required for the construction and/or operation of this facility,

* Alr Pollution Permit Status: <select> v * Surface Water Permit Status:  <select> v
Air Pollution Permit Number: Surface Water Permit Number:
Air Pollution Permit Date: Surface Water Permit Date:

Notes:
e The status for air pollution and surface water permits is required. The permit number and
date are not required to complete the application.

e The registration number is a required field for the professional engineer and is not applicable
for the facility scientist.

e Tabs 1to 13 must be completed and accompany a printed copy of the C&DD application.
Mail or deliver in person the completed application to the appropriate licensing authority.

Applicant Information

The Applicant Information section is used to record basic applicant information.

Ohio EPA Division of Materials and Waste Management
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OIA d with the o of the Ohio Code, the for a facility icence must be either the facllity owner or operator The applicant may be either a
person or an organization, Please enter the appropriste applicant information in the spaces below
* Applicant Name: Emafl Address:
* Mailing Address Line 1: * Phone Number: {Doox) soocooe
Mailing Address Line 2 * Applicant Type:  <zelect> v
* City:
* State: v
* Zip:
* Country: | USA v

There are three applicant types that can be selected:

o Property Owner
o Facility Operator
e Both Owner/Operator

Facility Information

The Facility Information section is used to record facility contact information including name,
address and phone number. Most of this information is prepopulated from the most recent
information available for the facility.

01’)}06«*Isudbdnwnpruom!h-mnemkemoWwMﬁmsMMlaOﬂomhrt&wPlbmn\do\vthk" ion for y before subaitting your
application.

If you wish to change any of the tist facility information click the “edit facity information® link belows This link will also allow you to change the faciity name by adding an afas.

Facility Name: Evergrean Recycling & Disposal (45177) Phone Number : (614) 6666666 Location Description:
Address: 2625 £ Broadway * Latitude: 41,604083
Northwood OH 43619 * Longitude: -53, 509895
* County: Facility Health District: Franklin County Public Health
Township:

edit faciity information

If the facility information needs to be updated, select the edit facility information link. The
Facility Information screen displays.
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Facility Information o

o You may change the name of your facility by selecting one of the alternate names available in the

"Use Alias” dropdown list. You may add new names to the "Use Alias™ list by clicking the "add/edit
alias” link. Other selected facility inf 1on can be changed or added via the "edit facility information™
link, To obtain a single lat/long point for your facility, click the "view map” link. On the map page, night
click on the red location symbol and choose "What's here?. The address’s lat/long point will then display
in the search box Provide a physical description of the facility location, if needed in addtion to the
address, to find the facility.

Facility Name: Athens Hocking Reclamation Center Landfill * view map

Use Alias:  <select> v | add/edit alias

# Address Line1: 17970 State Rte 33
* Address City: Nelsonville
* Address State: OH v
* Address Zip: 45764
* Address County: v
Address Township: v
* Facility Phone Number: (614) 999-9999
* Latitude: 39447594
* Longitude: -82.211037

Health District: Athens County Health Department

After adding or editing the information on the screen, click ki, All fields with a red
asterisk must be completed.

Note: Typically, the facility’s latitude and longitude fields will be completed. However, latitude
and longitude can be added.

Follow these steps to find a facility’s latitude and longitude if necessary. Otherwise, continue to
the Facility Owner Information section.

Step Instruction

1 Access the appropriate license application and scroll down the page until the
Facility Information sections displays.

2 Select edit facility information.

Ohio EPA Division of Materials and Waste Management
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Step Instruction

3 Select view map.

ommudmnmmmmw licenze applcation information submitted to Ohio EPA for this facility. Please review this information for accuracy before submitting your

application,
If you wish to change any of the list faciity click the "edit facility link belowe This tink will also atiow you to charge the facility name by adding an alias,
Facitity Name: Wood County Landfill {45563) Phone Mugber : (614) 666-6666 Location Description:

Address: 15320 Tontogany Rd
Bowling Green OH 43402
* County:

Township:

: Ohlo EPA

edit facility information

Facility Information / l‘
o of th v A
may change yous taclaty by selectng
“Use Aliay” dropdown kst You muay add mew names to the “Use Al st by chckinagoe “addedt
Bk To obtain » sevghe Lt Tong powt for your faciey, chck the “vew map” k. Orgdle map page. nght

facibty i el m addtion to the

address, to fnd the faciley.

Facitity Mama Wood Coumty Landrliow =12)

Use Atias: [ielect IV s0d/edit st

* Address Linal: | 15320 Tontogaen £
* Address City: Bowhing Geeen

* Address State: OM v

Right-click @ and select What's Here? The latitude and longitude displays in
the browser’s search field.

Note: Latitude displays on the left, longitude on the right.

41.377549.-83.736316

s

-

i Directions from here

Wood County . .
Sanitary Landfill &  Directions to here
Zoom in

Zoom out

Center map here

Bowling Green
* Wind Farm Report a problem
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5 Select the latitude coordinate, right-click and select Copy.

Google  [mmmE= -

Get directions My places ‘@

Delete
Select All
l 15400-15598 Tontogany Rd Add a Keyword for this Search...
Y Bowling Green, OH 43402 56 ft W Search Bing for "41,377678"

Check Spelling
Directions Search nearby more~
Inspect Element (Q)

v TRTOSMTINre

6 Return to the facility information edit screen, right-click and select Paste.

” —

* Address State: OH v
* Address Zip: 43402

* Address County:
Address Township:

# Facility Phone Number: |(614) 666-6666
* Latitude:

Undo
* Longitude:

Health District: Ohio EP m

Check Spelling

Inspect Element (Q)

7 Repeat step 7 and step 8 for the longitude coordinate.

8
ciic I

Facility Owner Information

The Facility Owner Information section enables users to enter contact information for the
owner of the facility. All fields with a red asterisk must be completed.
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" Facility Owner

‘ @D Please supply the names and contact information for the facility owner. ‘

 Owner Name: |[Emmanuel Cope Email Address: |info@swaco org |

* Address Line 1: [4239 London-Groveport Road | * Phone Number: |(614) 871-5100 (3008) 00630000

Address Line 2: |

* City: ‘vae City

© st
* Zip: [43213

Facility Operator and Site Manager Information

The Facility Operator and Site Manager Information section contains fields to record the
names and contact information for the facility operator and site manager.

The facility operator has oversight and overall control of operations at the facility.

The site manager has the direct responsibility for day-to-day operations at the site and will be
contacted by the licensing authority in case of emergencies.

Facility Operator and Site Manager Infor mation

o Please supply the names and contact information for the facility operator and site manager. The facility operator is the indiddual or which has oversight and overall control of
operations at the faciity, The site manager Is the indiidual charged with the direct responsibiiity for dayto-day operations at the site. The site manager i atio the person who will be
contacted by the licensing suthority in cxse of emergencies.
* Operator Name: Emall Addeess:
» Address Line 1: » Phone Numbor: Pooe) sooeooa
Address Line 2: * Operator Type: | <selec> v
* City: * Manager Name:
* State: - * Manager Phone Number: ooe) sooeooa
» Zip: Manager Emalt Address:
* Country:  USA v

Property Owner Information

The Property Owner Information section enables users to list all person(s), corporate or
individual, who hold legal title to the property on which the selected facility is located.

Select the + add new owner link to enter owner contact information.
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Property Owner Infor mation

D Indicate all personis) fcorporate or individusl] who hold legal title to the property on which this facility is located. ¥ the property owner & 3 corporation, you must st all indiidusks or
organizations that own mors than $0% of the shares of the corporation. Continue this process until the indhidual owners of every organization that holds at least 10% of the shares of a
parent organziation have been listed.

/G;"“E\
Property Owner Information B
o{v-w-" T operty bedow. I the Operator 5 not the Property Ownes, you

willb wbond s fil %
the facibey st thes location. Chek.th seaech foe ands emission
document. Supparted file types are: dat bt 2ip, pdt. doc, docx, o, and e
To enter additional property owners, chek Save and then Add new owner on the mam screen.

» Owner Type: | <select v
* Owner Manse
* Addeess Linel
* Addeess City:
# Address State. | OH v
* Addeess Zup
* Addiess Country; | USA v
* Phane [Revpe—
* Percent Ownership

* Owner's Pemssion: < select v

T

There are six owner types that can be selected:

o Corporation

o Government

e LLC

e Individual

« Partnership

e Sole Proprietorship

The Owner’s Permission drop-down list is used to indicate if the owner gave the facility
permission to operate at the recorded location.

The choices are:

e Yes

e« No

e Owner is Operator

Note: If the property owner is a corporation, list all individuals or organizations that own 10% or

more of the shares of the corporation. Continue this process until the individual owners of every
organization that holds at least 10% of the shares of a parent organization are listed.
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Submitting the Application

The following section describes the choices the user has when filling out the license application.

-
applying to trarsfer 2 icense you must upload & copy of the tranifer agreement from the current ficense holder Uploaded document fils types supported are: dat, txt, Jp, pdf, doo, docx,
l ks, and xlsx,

In the Changes bax, pleaze note any significant changes In faclity operations from the previous icense year Enter N/A  no changes are planned, or if this = 3 NEW Scense.

= Facitity Type: * Changes
<select -

» Application Type
<selact> v

Users can click:

. m to save changes that were made and keeps the current application displayed.

to cancel any changes to the current application since the last save and returns the
user to the Facility Licensing Service page.

. m to save any changes that were made to the application since the last save and
returns the user to the Facility License Service page.

Notes:

e If you click Finish before Save, data you typed in will be saved, but data selected via
menu, (e.g. - a drop-down list), is lost.

e If you collapse the screen, (&= located in the upper right corner of the window),
prior to Save all data is lost.

. m to send the application for review and approval once it is complete.

Note: Once an application is submitted, changes cannot be made.

Signing (PIN) the Application

The following section describes how to electronically sign the license application once it has
been submitted.
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The PIN Validation for License Application page displays when the user clicks m after
completing the application information.
PIN Validation

PIN Validation for License Application

To complete your licerce application submission please arswer the questions balow:

For the faciity listed above, Icuﬁfywalucnmmnwmwm of Ohio Administrative Code rule 3745-500-50, | am an applicant, owner, wwwﬂumdwaﬂfynmdth

following: (1) In the caze of » Hoe, 3 ive officer of at least the level of vice president or a duly authorix if such » e sible for the
ovmlopomlonoﬂmhmmhuucuodupmnmhb.npmnlpmr (3) In the caze of a limited Sability company, a manager, membes, or other duly authorized represemtative of
the limited Hability if such rep £ sible for the overall ion of the facility; {4) In the caze of sole proprietorship, the owner; or [5) In the case of 3 municipal,

state, faderal, or other governmental facility, the principal executive officer, the ranking slected officisl, or other duly suthorized employee.

wmmtmhwmmmm:w Personal identification Number (PIN), | certify that: (1) | have been authorized by Ohio EPA to use this PIN; (2) | am aware of and understand the
Qo of sy PIN Sub Agr mlzlswbeldthalhmcom«dmmhnmofumwmmhnmummda-mthkmhncordu-cnwhhkhn

3) | reviewnd, or had the opp ity to review, the el e version of the inf fon, and | am itting the & fon knowingly; (4) | am without any resson to believe
that the confidentiaity of my PIN or security questions has or may have been compromised now or at any time prior to this submisstory and (5) | understand that | may be subject to chvil and
criminal isbility for falsely certifying.

Ploase answer this security question:
What color i red?

red

[ooms ] e

Enter your PIN and the answer to the security question and then click m The License
Application Payment Options screen displays

Note: An email, with the invoice attached, will also be sent to the user from eBiz that
acknowledges the application was received.

Pay Application Fees

Once a user successfully submits an application, the License Application Payment Options
page displays. The first paragraph is a notification that the application was successfully
submitted and that a confirmation email is being sent to the email address associated with your
account. This page includes instructions on how to download the invoice and pay the application
fee (a copy of the invoice emailed to you).

License Application Payment Options

J ) Your Beence 2] wa ft . Paymest of any appEcable fees i now due. At o of your i an ol has Been sent to the email sddress associated with your scceunt. A POF
N copy of the Bcende appication fae inveice ks sttached o that emall and an idertical copy can be downloaded from the Bk below You sheuld save & copy of this invoice for your records.

Print Your Invoice

To download the your iwolce you will need the free Adobe Acrobat Readac I you do not have the reader you can
! Oownlond lrveice download it by clicking on the inage below.
e 1 P ’
/-~
Continue
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The invoice also contains the instructions for paying the application fee including who to make

the payment to and where to send the check. If the user’s facility is licensed by the Ohio EPA,
payment can be made by check.

4

If the facility is licensed by a local health department, the payment must be made by check. The
invoice also contains the instructions for paying the application fee including who to make the
payment to and where to send the check.

Select Continue to return to the Welcome to the Ohio EPA eBusiness Center page.

Application Processing

Once payment is received, the application will be processed by the appropriate licensing
authority (Ohio EPA or local health department).

License Issuance

An email is generated to you from eBiz when the appropriate licensing authority has issued the
facility’s license. Attached to the email is an invoice for any balance due for the license fee.

Page 36 Ohio EPA Division of Materials and Waste Management



DMWM Health Department Licensin =1,
1 P g |O hioEPA
User Guide Nt

-

Ohio EPA (“~_ .
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License Fee Invoice I:‘J__;__L]]_ oEPA
Division of Materials and Waste Manaqemnt b

License Authority: Holmes County General Health District

Billed to Applicant: DATE: 03/03/2014
Ingrahm Collett Payment Due: 04/02/2014
999 MNowhere Dr.

Marnia, OH 45449

Facility: License Issued: 03/03/2014
Holmes County Landfill Application Number: 547

6601 Twp Rd 326

Millersburg, OH 44654

2014 Municipal Solid Waste Landiill - Total Fee Due $60,000.00
Amount Paid (application fee) ($100.00)

In accordance with ORC 3734.06 or 3734.82, failure to pay the full fee by the due date as indicated may invalidate
your license.

Balance Due $59,900.00

Include a copy of this document with all payments and document submissions.
You must write the Revenue 1D (if shown below) on your check to ensure proper credit.

Pay To: Revenue ID: “MiA= For intermal Chio EPA use only.
Holmes County General Health District Amount Due: 550.800.00 Check
Amaount Enclosed: Check D&

Mail All Submissions To:

45 N Grant 5t Suite B Postmark Date:
Millersburg, OH 44654

Notes:

e If there is a concern about the status of an application, contact Ohio EPA or the local health
department. The actual certificate document can NOT be delivered electronically and is sent
by mail or by whatever means the licensing authority uses.

e In compliance with Ohio law, DMWM Facility Licensing service does not permit the
issuance of a renewal license before December 1st.

¢ Follow the instructions on the invoice for payment, if appropriate.
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Existing Facility User: Submitting a License Application -
Copy Detail from a Previously Submitted Application to
your Current Year Application

Typically, when you are submitting a license for a new year, the basic information for your
facility will have changed little, if at all. In these instances, you do not need to create an entirely
new application. You can copy a previously submitted application, edit any facility information
that may have changed, and then submit the application for the current year.

Copying a Previously Submitted Application to the Current Year
Application

Follow these steps to copy detail from a previously submitted application to your current year
application.

Step Instruction

1 Log on to eBiz and select DMWM Solid Waste/C&DD Facility Licensing link.
The Service: DMWM Solid Waste/C&DD Facility Licensing page displays.

2 Find the facility you wish to file a current year application for in the Select and
Manage Facilities Associated with Your Service screen.

Select and Manage Facilities Associated with Your Service

(@ Ploase select a facility from the lst below. If you do not see the facilty you vant in the lst, you may need to add a facitity to your service prafile by clicking "Add Facility” below.
Repeat for each additional facility you wish to add. Once you have added one or more facilities, click Next' to submit your request.

Note: If you have been delegated toa facility, but do not see an active link to the facility below, this is an indication that access to the facility for this service requires a PIN. You
will be granted access to the listed facility once you have completed the PIN activation process.

Service: DMWM Solid Waste/C&DD Facility Licensing Add Facility

Facility Association Information (Total privileges: 2)
Franklin County Sanitary Landfill 15005 ACTIVE Fa
Holmes County Landfill 22641 ACTIVE x

3 Click on the facility name. The Facility License Service page displays.

Facility License Service
License Service Facility Management

Use this page to manage the facility licenses associated with your account.

My Facility In Process Facility License Application

Holmes County Landfill (22641}

601 Tup 7 126 \ |

Millersburg, OH 44654

Facility License Application History

T | Saws | Dac [ Ation
Municipal Solid Waste Landfill (547) ISSUED 02/27/2014 13:53:27 (D)
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Step Instruction

4 In the Action column, click the copy button . The Facility License
Service application information screen displays.

e
5 Review the application form for any facility information that has changed.
6 Edit any required application information (indicated by a red *) if necessary by

clicking within the textbox of the information to be edited. For example, to edit
the Changes textbox within the Application Information section, click within
the Changes textbox and type the updated information.

il , then 2 ication Type lst (New, Renswal, ar Transfer). If ing to transfer 3 3 copy of the
document, ., 7ip, paf, doc, docx, xis, and vise.

icense year. Enter N7 if no char planned, or if this s a NEw ficense.

| Copy of 2012 application. Mo changes to facility imformation.| I

Submitting the Application

The following section describes the choices the user has when filling out the license application.
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applying to transfer a Bcense you must upload a copy of the transfer agreement from the current licerse holder Uploaded file types sup d are: dat, txt, zip, pdf, doc, docx,
xks, and xlex,

In the Changes bax, please note any significant changes in faclity operations from the previous licenze year Enter N/A if no changes are planned, or if this is 3 NEW Bcense.

= Facitity Type: * Changes
<select v

* Application Type
<select> v

Users can click:

o m to save changes that were made and keeps the current application displayed.

to cancel any changes to the current application since the last save and returns the
user to the Facility Licensing Service page.

o m to save any changes that were made to the application since the last save and
returns the user to the Facility License Service page.

. m to send the application for review and approval once it is complete.
Note: Once an application has been submitted, changes cannot be made.

Signing (PIN) the Application

The following section describes how to electronically sign the license application once it has
been submitted.

The PIN Validation for License Application page displays when the user clicks m after
completing the application information.
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PIN Validation

To complete your Ecerce application submission please answer the questions balow:

For the faciity listed above, | certify that | -elt thc signatory qualifications of Ohio Admindstrative Code rule 3745-500-50, | am an applicant, owner, or operator and quaﬂfy ¥ one of the

following: (1) In the caze of » on, 3 ive officar of at least the level of vice p or a duly authoriz if such a 2 sible for the
mlmmhnoltmhmﬂ)hmeuodumnmw 2 goneral partner; (3) In the case of a limited Bability company, 3 manager, meaber, or other duly authorized representative of
the limited Hability 1f such rep: & sible for the overall operation of the facility; {4) In the case of sole proprietorship, the owner; or (5) In the case of 3 municipal,

state, faderal, or other governmental facility, the principal executive officer, the ranking elected officisl, or other duly suthorized employee.

By Mtw information using this Personal ldentification Number (PIN), | certify that: (1) | have been authorized by Ohio EPA to use this PIN; (2) | am aware of and understand the

Q of sy PIN Subscriber Agr mdukmbeldtmlhmcowwuhtmtmofwWmmhtlnspadswammkmhmcordmomhthn

i1 13) | reviewnd, or had the op ity to review, the el e wersion of the inf fon, and | am itting the & fon knowingly; (4) | am without any reason to believe
that the confidentiatty of my PIN or security questions has or may have been compromised now or at any time prior to this submissior; and (5) | understand that | may be subject to chil and
oriminal Hability for faliely certifying.

Ploase anawer this security question:
What color is red®
red

Enter your PIN and the answer to the security question and then click m The License
Application Payment Options screen displays

Note: An email, with the invoice attached, will also be sent to the user from eBiz that
acknowledges the application was received.

Pay Application Fees

Once a user successfully submits an application, the License Application Payment Options
page displays. The first paragraph is a notification that the application was successfully
submitted and that a confirmation email is being sent to the email address associated with your
account. This page includes instructions on how to download the invoice and pay the application
fee (a copy of the invoice emailed to you).

License Application Payment Options

J o Your Beence apol wat ful Puymest of any applicable fees i now due. As confirmation of your ! an eoadl has Been sent to the email sddrois asociated with your scceunt. A POF
N copy of the Bcerde applcation fee invoice i attached to that emall and an identical copy can be downloaded from the link below You 1heuld save & copy of this inveice for your records.

Print Your Invoice

To download the your iwolce you will need the free Adobe Acrobat Readec I you do not have the reader you can
download It by clicking on the inage below:

‘! Download Invsice
7 pae . .. ’
/'~ [

Continue

The invoice also contains the instructions for paying the application fee including who to make
the payment to and where to send the check. If the user’s facility is licensed by the Ohio EPA,
payment can be made by check.

Ohio EPA Division of Materials and Waste Management
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If the facility is licensed by a local health department, the payment must be made by check. The
invoice also contains the instructions for paying the application fee including who to make the
payment to and where to send the check.

Select Continue to return to the Welcome to the Ohio EPA eBusiness Center page.

Application Processing

Once payment is received, the application will be processed by the appropriate licensing
authority (Ohio EPA or local health department).

Issuing a License

An email is generated to you from eBiz when the appropriate licensing authority has issued the
facility’s license. Attached to the email is an invoice for any balance due for the license fee.

Ohio EPA Crhin
License Fee Invoice |\J —_L EPA
Division of Materials and Waste Management S

License Authority: Holmes County General Health District

Billed to Applicant: DATE: 03/03/2014
Ingrahm Collett Payment Due: 04/02/2014
999 MNowhere Dr.

Marnia, OH 45449

Facility: License lssued: 03032014
Holmes County Landfill Application Number: 547

6601 Twp Rd 326

Millersburg, OH 44654

2014 Municipal Solid Waste Landfill - Total Fee Due $60,000.00
Amount Paid (application fee) ($100.00)

In accordance with ORC 3734.06 or 3734.82, failure to pay the full fee by the due date as indicated may invalidate
your license.

Balance Due $59,900.00

Include a copy of this document with all payments and document submissions.
You must write the Revenue 1D (if shown below) on your check to ensure proper credit.

Pay To: Revenue 1D: <MIA= For intemal Ohio EFA use only.
Haolmes Cowunty General Health District Amount Due: 550.200.00 Check &
Amount Enclosed: Check ID 2.

Mail All Submissions To:

85 M Grant 5t Suite B Postmark Date:
Millersburg, OH 44654
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Notes:

e |f there is a concern about the status of an application, contact Ohio EPA or the local health
department. The actual certificate document can NOT be delivered electronically and will be
sent by mail or by whatever means the licensing authority uses.

e In compliance with Ohio law, DMWM Facility Licensing service will not permit the
issuance of a renewal license before December 1st.

e Follow the instructions on the invoice for payment, if appropriate.

Updates

This document was last updated on 08/12/2014.
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