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Overview

The Division of Materials and Waste Management (DMWM) Facility Licensing software is a
service provided in the Ohio Environmental Protection Agency’s (EPA) eBusiness Center (eBiz).
eBiz is a secure Internet-based site that enables users to quickly and securely access Ohio EPA
services and electronically complete and submit reports and license and registration applications.
Access to the eBiz and the DMWM Facility Licensing service is restricted to authorized
personnel. If you are a new user and need to set up an eBiz account, refer to the eBiz User’s
Guide.

This Facility Licensing User Guide is written for users who will be creating, editing and filing
license applications electronically in eBiz from anywhere there is access to the Internet and a
printer.

This guide is intended for the operators and owners of facilities to obtain a license from the Ohio
EPA or an approved local Health Department (HD). Facilities include:

e Solid waste landfills

e Solid waste incinerators

e Solid waste transfer facilities

e Compost facilities

e Scrap tire facilities
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Filing a Facility License Application

The facility user role has permissions to create, edit and file electronic license applications. The
facility user is typically the owner or operator of a facility, and is referred to as the Responsible
Official.

Only the Responsible Official can electronically sign an application once it is completed.
However, the Responsible Official must first apply for and obtain a personal identification
number (PIN). If you are a new user and need to set up an eBiz account, refer to the eBiz User’s
Guide.

A PIN uniquely identifies a user and serves as a legally binding electronic signature. The PIN
represents an official signature and should be kept confidential.

The following sections describe how to create, submit, sign and pay for facility license
applications.

Page 2 Ohio EPA Division of Materials and Waste Management


https://ebiz.epa.ohio.gov/help/eBizUsersGuide.pdf
https://ebiz.epa.ohio.gov/help/eBizUsersGuide.pdf

—or]
DMWAM Facility Licensing User Guide ChioEPA
N

Facility Application Process Flow Chart

Facility Application Process Flow Chart
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Log On to eBiz and Select Service

The following section describes how to log into eBiz and select the DMWM Facility Licensing
Service.

Note: It is recommended to use Microsoft Internet Explorer, version 7.0 or later as the web
browser when using eBiz.

Step Instruction

1 Open a web browser and type into the address field:
https://ebiz.epa.ohio.gov//.

State of Ohio | Ohio EPA

mw i
(OhioEPA eBusiness Center

Ohio EPA's eBusiness Center is 3 secure portal for the regulsted community
and consultants to electronically complete and file Ohio EPA-relsted reports
and permit applications

?.J?\X Welcome to Ohio EPA eBusiness Center

Hew Account
Don't have an account? Click the tink below to create a new account.

Create New Account

System Support
Do you need ssistance or have questions about Ohlo EPA eBusiness Center?

Click here for online help.

Phone: (877) 3722499 (1-877-€PA-81ZZ) Forgot your password?
Hours of tive support: 8:00 AM - 5:00 PM weekdays,
except State holidsys.

2 Type your User ID and Password and then click .
3 Select the DMWM Solid Waste/C&DD Facility Licensing link.

*' Welcome to the Ohio EPA eBusiness Center

Available Services (What is this?)

Service

Air Services

Conference and Events Registration

DMWM Compliance

DMWM Compost/Scrap Tire Facility Registration

DMWM Infectious Waste Generator Registration

DMWM Scrap Tire Transporter Regiztration

DMWM Solid Waste/C&DD Disposal Fees (Pay Existing Invoice)

DMWIM Solid Waste/CE&DD Disposal Fees (Submit Report)

| DMWM Solid Waste/C&DD Facility Licensing
ertincation/ vretlands Permit Service

D5W Credible Data

e-OMR

e-Drinking Water Reports

Hazardous Waste Report (2DRUMS)

DEEF Grant Service

Pay Ohio EPA Fees Online

Water/Wastewater Exam Providers: Apply for Approval and Upload Scores

Water/Wastewater Operators: Apply for Exams, Renewal and Contact Hours

Water/Wastewater Training Providers: Apply for Contact Hours and Upload Attendance
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Adding a Facility Association

If you are a new eBiz user or a current eBiz user and need to add a new facility, you need to
associate the facility with your eBiz account.

Facility users can only file applications for the facilities that they are associated with in the
licensing service. The facilities associated with a user are listed on the service home page.

Follow these steps to add a facility.

Step Instruction

1 Log on to eBiz and select DMWM Solid Waste/C&DD Facility Licensing link.
The Service: DMWM Solid Waste/C&DD Facility Licensing page displays.

eBusiness Center

eBusiness Home My Account v

Select and Manage Facilities Associated with Your Service

@ Pieae select a facility from the List below. If you do not see the facility you wan in the list, you may need to add a facility to your service profile by clicking "Add Facility” belovr.
Repeat for each additional facility you wish to add. Once you have added one or more facilities, click 'Next' to submit your request.

Note: If you have been delegated access to a facility, but do not see an active link to the facility below, this is an indication that access to the facility for this service requires a PIN. You
will be granted access to the listed facility once you have completed the PIN activation process.

Service: DMWM Solid Waste/C&DD Facility Licensing

Facility Association Information (Total privileges: 0)

Facility Name ¥ Regulatory Program ID ¥ Agency Core ID ¥ Request Status

Cancel

2 Click . The Service Activation - Facility Search page displays.

Ohio EPA Division of Materials and Waste Management Page 5
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Step Instruction

3 The first step in activating a new service is to associate the user’s account with
one or more facilities. A search page enables users to quickly find a specific
facility based on specific criteria. For example, if the facility name is Redbrick
Enterprises Inc., enter “brick” in the Name field. This will search for all facilities
with brick in the name.

Notes:

e Searching by the Agency Core ID (if known) is the quickest and most
accurate way to find a match. A search by street name and county is also
an efficient way to find potential matches.

e You are not granted permission to associate a facility until your Personal
Identification Number (PIN) is activated. If you are a new user and need to
set up a PIN for your eBiz account, refer to the eBiz User’s Guide.

Service Activation - Facility Search

The first step in activating a new servce is to associate it with one or more facilities. Use this search to locate facilities for assaciation, The search ures “containe” logic.
For example, if the facility name i “Redbrick Enterprises Inc.” you can enter "brick” in the "Name" field below: This will search for all facilities with "brick” in the name.

Searching by the Regulatory Program I or Agency Core ID i the quickest and most accurate way to find a match, & search by street name and county b alio an efficient
way to find potential matches. Try less specific criteria if an initisl search & not successful.

Regulstory Program :
| Agancy Cor I |
Hame:

Address Line 1: Please Hote: For best results, enter only 1 or 2
criteria. See showe text for best criteris to use for this

Addiess Line 2: serdce, Click HERE for additional help,

City:
County: <noner v
Tip:

ESc3e

4 Enter search criteria.

Note: Try less specific criteria if an initial search is not successful. For best
results, enter only 1 or 2 criteria.

° =y
Click .
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Review the search results and select the Agency Core ID number of the
appropriate facility.

Service Activation - Facility Search Results

Service Activation - Facility Search Results

Your search criteria returned 11 facilities. l
To select a facility click on the Agency Core ID. If more than one record for th

are applying for.

14306 Wilson Rd DUCHESS zsn he
olumby

3851 Lo

15005 Franklin County Sanitary Landfill oravele

15062 Georgesville Road Transfer Facility é:ﬁf;

Waste Management of Ohio Transfer 1046 Wa

il & Recycling Canal Wi

The Facility Association Information screen displays.

Note: Repeat the procedure until all associated facilities have been added.

Click . The DMWM License Service Request page displays. Select the
Check the Certify/Submit check box, read the agreement and then select
the I have read and agree with the above statement check box. Enter
your PIN and answer the security question set up when the PIN was requested.

DMWM License Service Request

DMWM Liceme Service Request

Facitity Associations.
Faciity I0

Franklin County Sanitary Landfill
15005 3851 London Grovepart Rd
Geove City, OH 41123

For the factity lsted above, | certify that | meet the signatory qualifications of Oblo Adminkstrative Code rule 3745-500-50. | am an applicant, ownes, or operator and qualify as one of the following: (1) In the
caze of » corparation, » princips executive officer of at laast the levol of vice president or » duly athorized reprezentative, if such 4 reprezentative i resporsile for the cverall openation of the facility;
12) In the caze of » partnership, & genensl partner; (3) In the caze of 3 Bmited Babitty company, & manager, member, or other duly autherized representative of the linited abiity company, If such
representative is responsible for the overaft operation of the fachity; (4) In the case of sole proprietorship, the owner; or (5) In the case of 3 municipal, state, federal, or other governmental facifty, the
principal executive officer, the rankieg elected official, or other duly suthorized emgloyee.

using this PIN), | by (1) 1 have been authortzed by Ohlo EPA to use this PR (2) | am aware of and understand the requirements of my
mm«w mulr—n.umulmmmwtmdwmmnwmwmmqmmhmcmtmwmmlmamm
oppertunity to review, the elactroekc vorsion of the infs and L hnowingly; (4) | am witheat sy reason to believe that the confidentistity of my PIN or security
questions has or may have been compromised now or at any time prior to this submissiony and (5] | understand that | may be subject to cil and criminal tabity for falsely certifying.

] 1 hiove rosd and sgree with the above stitemant,

i

Please annwer this secu ity question:
What color is red?

Submit DMWM License Service Request m

Ohio EPA Division of Materials and Waste Management
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Step Instruction
8
Click s tababbaletlttll The Service Activation Request

Complete page displays. Select the Continue link.

Service Activation Request Complete

;.l - The DAL Facility Licensing activation request was successfully received. You
l'-—(,'_:_','wru'ill receive an email notification when your service request haz been

processed.

Continue. ..

Note: After the request has been submitted the above message appears. An
email notification is sent to the user when the service request is processed.

9 Selecting Continue redisplays the Welcome to the Ohio EPA eBusiness
page. When you have received the email notification that your service request

is processed, do one of the following:
e For new users or new facility applications, see Submitting a License
Application — New Applications.

e For existing users who have previously submitted license applications for
existing facilities, see Submitting a License Application — Copy Detail from a
Previously Submitted Application to your Current Year Application.

Submitting a License Application — New Applications

The following section describes the Facility License Service page and how to create a new
license application. Users can also edit and delete any application that has yet to be submitted.

Step Instruction

1 Log on to eBiz and select DMWM Facility Licensing link. The Service:
DMWM Solid Waste/C&DD Facility Licensing page displays.

2 Find the facility you wish to file a new application for in the Select and
Manage Facilities Associated with Your Service screen.

Select and Manage Facilities Associated with Your Service

(D Ploase select a facility from the list below. If you do not see the facility you vant in the lst, you may need to add a facitity to your service prafile by clicking "Add Facility” belaw.
Repeat for each additional facility you wish to add. Once you have added one or more facilities, click Next' to submit your request.

Note: If you have been delegated toa facility, but do not see an active link to the facility below, this is an indication that access to the facility for this service requires a PIN. You
will be granted access to the listed facility once you have completed the PIN activation process.

Service: DMWM Solid Waste/C&DD Facility Licensing

Add Facility

Facility Association Information (Total privileges: 2)
Facility Name ¥

Franklin County Sanitary Landfill

Holmes County Landfill

Regulatory Program ID ¥ Agency Core ID ¥ Request Status

tion
15005 ACTIVE x
22641 ACTIVE x

Page 8 Ohio EPA Division of Materials and Waste Management
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Click on the facility name to add a new license application for that facility. The
Facility License Service page displays.

Notes:

e If the facility is not in the list, ensure the user account has been authorized
to submit applications for that facility. For additional information, refer to
the eBiz User’s Guide.

o If this is a new facility or if you are a new user, see Adding a Facility

Association.

My Facility

Lwwe gy won Py g & Drponal
s

ML rosdeny

Northaood, OW N1

Facility License Service

U armie Tovvice Fos 11y Manage mont

Ure 100 page 10 manage tha faclity Seaniel woocivted it yins coount

In Process Facitity License Appiication | oo o e Appntin |
Rachdunl 5084 Waste - Clus 1 Lanail oo OR18/201) 0% 1407 ]
Fachdonl So8d Warte « Class | Lina NG NN IO .
Scrap Tiew Racovery Claes | o 11201 WOER g X
Scrwp Twe Colaction O RN9200 VoM -
Sceup Tw Cotaction OO 14200 11 r
Sotd Waste Traneter Faciity U 015000 N r
Componting te - Class 2 POONG CAN00 1N F
Servg Tire Stornge Clas 2 N0 1027 r
Woriciou 5388 Wate anamt W 081200 114081 F
Facility License Application History ‘
Manicipul Sold Warte Linea (197) neLD MWWERD VDR
Comparting Stw « Clazs | (15X B0 /12013 115548

Fusiahed

e From this page, users can also click:

o - edit in-process applications

. K. delete in-process applications

o 0. copy the previous year’s application which can be used for the current
year’s application

Note: This is available only if the user was the one who submitted the
original application. For detailed information, see Submitting a License
Application — Copy Detail from a Previously Submitted Application to your
Current Year Application.

o - view a copy of the invoice for a submitted application

e Click m to return to the Welcome to the Ohio EPA eBusiness

page.

e There will not be facility license history until applications are electronically
submitted using the license service.

Ohio EPA Division of Materials and Waste Management
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Step Instruction
Click iy maselbd to create a new license application. The Facility

License Service application information page displays.

Facility License Service
o, |

— ] —_—
g st | Lt E—
s ] P —
i ]
|
[ E—
o Ee—
H |
== prm—
T ]
prm—— ] J—
s [ ] B —
sz ]
vem| ]
e
[ —
e Ee—
J
pr— e
S J—— —
e S |
e ]
o] === — ‘
o e —

Each facility license application contains the following common sections:

Applicant Information

Facility Information

Facility Operator and Site Manager Information

Property Owner Information

Application Information

The Application Information section enables a user to select the facility type and application
type for the license.

The Facility List displays the following facilities that can be selected for the in-process license
application:

e Composting Site (Class 1, Class 2)

e Construction & Demolition Debris Landfill

e Industrial Solid Waste Landfill

Page 10 Ohio EPA Division of Materials and Waste Management
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e Municipal Solid Waste Landfill

e Residual Solid Waste — Landfill (Class 1, Class 2, Class 3, Class 4)
e Scrap Tire Collection

e Scrap Tire (Monocell, Monofill)

e Scrap Tire Recovery (Class 1, Class 2, Mobile)

e Scrap Tire Storage (Class 1, Class 2)

e Solid Waste Incinerator

e Solid Waste Transfer Facility

e Solid/Infectious Waste Incinerator

There are three application types that can be selected:

e New Facility
e Annual Renewal
e Transfer of License

If the Transfer of License application type is selected, a new section displays that allows users
to upload documentation supporting the license transfer.

Application Information

o Choose the type of facility you are withing to license from the Facility Type Est below, then select the appropriste type from the Application Type st (New, Renewal, or Transfer). If you are
aplying to transfer a Bcense you must upload a copy of the transfer agraement from the current license holder. Uploaded document file types supported are: dat, txt, Zip, pdf, doc, docx,
xk, and xtex.

In the Changes box, please note any significant charges in facility operations from the previous licence yesc Enter N/A ¥ no changes are planned, or if this is a NEW licence.

= Facility Type * Changes
<selech v

» Application Type
<selecd> v
<selech

New Facility
Annual Benes

<« Transfer of License

* Letter of Intent for License Transfer:

¥ upload attachment

Note: If applying to transfer a license, the user must upload a copy of the transfer agreement
from the current license holder. Applicable document file types include: dat, txt, zip, pdf, doc,
docx, xlIs and xIsx.

Facility-Specific Sections

There are a variety of facilities supported in the licensing service ranging from compost to scrap
tire storage. Depending on the facility type selected in the Application Information section, new
sections are added to the end of the application. These facility-specific sections are described in
the following paragraphs.

Allowed Maximum Daily Waste Receipt (AMDWR)

Selecting one of the following facility types displays this section of the application:

Ohio EPA Division of Materials and Waste Management
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e Municipal and industrial solid waste landfills
e Residual solid waste landfills
e Compost facilities

e Scrap tire monofill and monocell

Allowed Maximum Daily Waste Receipt

|o Please provide the requested detalls concerning the Allowed Maximum Cally Waste Receipt (AMDWR) Smit for this facity and the official documents which sstablshed the limit,

* Allowed maximum dafty waste recedpt (in tons): 0 [ No Limit

* Document Type | <selech v

* Document Dote

Note: The document type and date refer to the official documents that established the limit.

Daily Designed Input Capacity (DDIC)

Selecting Scrap Tire Class | and Class Il Recovery and Mobile Recovery facility types
displays this section of the application:

Daily Designed Input Capacity

I o Ploase provide the requested detalls concerning the DOK timit for this facility and the official documents which established the Hmit,

» Dafly design input capacity: {in tonz)
* Document Type  <select> N
* Document Date

Note: The document type and date refer to the official documents that established the limit.

Approved Scrap Tire Storage Facility

Selecting the Class 1 Storage Facility type displays this section of the application.

[ Approved Scrap Tire Storage Area

I_o Please provide the details ing the d storage area limit for this facility and the official documents which established the limit.
* Storage Acreage: m
# Document Type | Class 1 Permit e
+ Document Date |02/23/20714

Note: The document type and date refer to the official documents that established the limit.

Disposal Fee Contact Information
Selecting one of the following facility types displays this section of the application:

e Municipal solid waste landfills
e Solid waste transfer

e Construction and demolition debris

Page 12 Ohio EPA Division of Materials and Waste Management
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The Disposal Fee Contact Information is used to indicate where the disposal fee related
correspondences are sent.

DMWM Facility Licensing User Guide

Disposal Fee Contact Information

o The facility type chosen for this license application i covered under one or more waste disposal fee requirements of the Ohio Revised Code, Please provide information concerning where
diposal fee related correspondences should be directed.

» Contact Name:
» Billing Address Linel:
» Bitng Address City:
* State: v
* Zip:
* Country:  USA v

* Contact Phone: o0t) 000000

Contact Email Address:

Captive Landfill and Coal Combustion Waste Declaration
Selecting one of the following facility types displays this section of the application:

e Industrial solid waste landfill
e Residual solid waste classes | to 1V landfill

Captive Landfill and Coal Combustion Waste Declaration

IQ Please answer the following questions.
* Will this lindfill exclusively dispoze of wastes generated 3t one or more premises owned by the same entity which owns this landil?
OYes ©No

* Will this ndfill exclusively dispose of wastes generated from coal combustion, or primarily from combustion of cosl combined with scrap tires?

Ovee © No

Construction and Demolition Debris (C&DD) Information

Selecting the C&DD Landfill facility type displays this section of the application. Use this
section to provide information about the facility’s design professional engineer, qualified ground
water scientist and other permitting requirements.

The Construction and Demolition Debris Facility Design and Permitting Information
section is used to provide information about design and required air pollution and surface water
management permits.

Ohio EPA Division of Materials and Waste Management
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[9 Plesze provide the d inf i the fessionsl engineer and ground water scientist for thic facility. I
Facility Design Professional Engineer Facility Qualified Ground Water Scientist
* Name: * Name:
* PE Registration Number: Company Name:
Company Name: * Address Line 1:
* Address Line 1; Address Line 2;
Address Line 2; » City:
» City: » State: v
* State: v * Zip:
* Zipt * Country:  USA v
* Country: | USA v Email Address:
Email Address: * Phone: {oox) 300e000¢
* Phone: {oox) 300000k
Other Permitting Requirements
|0 Plaaze provide inf 4 2 pollution control and surface water mansgement parmits raquired for the construction and/or operation of this facility,
* Alr Pollution Permit Status:  <select> v * Surface Water Permit Status:  <select> v
Air Pollution Permit Number: Surface Water Permit Number:
Air Pollution Permit Date: Surface Water Permit Date:
Notes:

e The status for air pollution and surface water permits is required. The permit number and
date are not required to complete the application.

e The registration number is a required field for the professional engineer and is not applicable
for the facility scientist.

e Tabs 1to 13 must be completed and accompany a printed copy of the C&DD application.
Mail or deliver in person the completed application to the appropriate licensing authority.

Applicant Information

The Applicant Information section is used to record basic applicant information.

Applicant Infor mation

0 In accordance with the applicable provisions of the Ohio Administrative Code, the applicant for 2 facility icense must be either the facility owner or operator The applicant may be either a |
person or an organization. Please enter the appropriste applicant information in the spaces below
* Applicant Name: Email Address:
* Mailing Address Line 1: * Phone Nusber: o) so0x-000¢
Mailing Address Line 2: * Applicant Type: <select> v
* City:
* State: v
* Zip:
* Country: | USA V5

There are three applicant types that can be selected:

e Property Owner
e Facility Operator
e Both Owner/Operator

Page 14 Ohio EPA Division of Materials and Waste Management
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Facility Information
The Facility Information section is used to record facility contact information including name,

address and phone number. Most of this information is prepopulated from the most recent
information available for the facility.

D ™he detsi listed below represent the mast recent licenze application information submitted to Ohio EPA for this facilit: Pleae review this information for accuracy before subsitting your
application.
If you wish to change any of the tist facility ciick the “edit faciity Hink bolow: This ink will akso allow you to change the faciity name by adding an alias.
Facility Name: Evergreen Recycling & Disposal (45177) Phone Number : (614) 6666666 Location Description:
Address: 2625 £ Broadway * Latitude: 41604083
Northwood OH L3619 * Longitude: -83.509695
* County: Facility Health District: Franklin County Public Health
Township:
edit facility information

If the facility information needs to be updated, select the edit facility information link. The
Facility Information screen displays.

Facility Information 0

o You may change the name of your facility by selecting one of the alternate names available in the

"Use Alias” dropdown list. You may add new names to the "Use Alias™ list by clicking the "add/edit
alias” link. Other selected facility information can be changed or added via the "edit facility information”
link, To obtain a single lat/long point for your facility, click the "view map” link. On the map page, nght
click on the red location symbol and choose "What's here?”. The address's lat/long point will then display
in the search box. Provide a physical description of the facility location, if needed in addtion to the
address, to find the facility,

Facility Name: Athens Hocking Reclamation Center Landfill * view map

Use Alias:  <select> v | add/edit alias

% Address Line1: 17970 State Rte 33
* Address City: Nelsonville
* Address State: OH v
* Address Zip: 45764
* Address County: v
Address Township: v
* Facility Phone Number: (614) 999-9999
* Latitude: 39.447594
* Longitude: -82.211037

Health District: Athens County Health Department

After adding or editing the information on the screen, click m All fields with a red
asterisk must be completed.

Note: Typically, the facility’s latitude and longitude fields are completed. However, latitude and
longitude can be added.

Ohio EPA Division of Materials and Waste Management
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Follow these steps to find a facility’s latitude and longitude if necessary. Otherwise, continue to
the Facility Owner Information section.

Step Instruction

1 Access the appropriate license application and scroll down the page until the
Facility Information sections display.
2 Select edit facility information.
3 Select view map.
[Aeowormion ——————————————————————————————————————————————————————
Omomuodmnp-mmmmmmm.mmmmmmnmommfwmww:-m«mmmforucmw.:m.m
application,
If you wish to change any of the list facity click the "edit facility link belowe This link will also atlow you to charge the facility name by adding an alias.
Facitity Name: Wood County Landfill {45563) Mumber : (614) 666-6666 Location Description:
Address: 15320 Tontogany Rd * Latitude:
Bowling Green OH 43402
» County: ct: Ohlo EPA
Township:
edit facility information
-— e
Facility Information / q
ow;s"u'—" ) may 564 mew nomes to 'wnu by choch “':wea
alias” bk g “edit
-from-nmmhmmmthmm'u g page,night
3ddeess to find the faciley. Vi == g
e
(3]
Page 16
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Step Instruction

) %
Right-click and select What's Here? The latitude and longitude displays in
the browser’s search field, separated by a comma.
Note: Latitude displays on the left, longitude on the right.
41377549.83.736316 T
lany
31 f g
@« Tarms of Use « Privacy
@' Directions from here
Sal',‘,i‘,‘,’f;?;,i,', 4 Directions to here
Zoom in
Zoom out
Center map here
\r:,f{:(:-?g’f:«-n Report a problem
5 Select the latitude coordinate, right-click and select Copy.
{ l m‘m O TARATA
Google | =
o>
Get directions My places
Delete
Select All
| 15400-15598 Tontogany Rd Add a Keyword for this Search...
Bowling Green, OH 43402 56 ft W Search Bing for "41,377678"
Check Spelling
Directions Search nearby more~
Inspect Element (Q)

Ohio EPA Division of Materials and Waste Management

Page 17



| ot .-"--l

:{; 1ioEPA DMWAM Facility Licensing User Guide

Step Instruction

6 Return to the facility information edit screen, right-click and select Paste.
m
* Address State:  OH v

* Address Zip: 43402

* Address County:
Address Township:

* Facility Phone Number: (614) 666-6666
* Latitude:

. Undo
* Longitude:

Health District: Ohio EP m

Check Spelling

Inspect Element (Q)

7 Repeat step 7 and step 8 for the longitude coordinate.

5o IR

Facility Owner Information

The Facility Owner Information section enables users to enter contact information for the
owner of the facility. All fields with a red asterisk must be completed.

@) Please supply the names and contact information for the facitity owner.

* Owner Name: |[Emmanuel Cope Email Address: info@swaco.org

* Address Line 1: ‘4239 London-Groveport Road ‘ #* Phone Number: |(614) 871-5100 (200x) 200¢-3000¢

Address Line 2:

* City: ‘Gruve City
e

Facility Operator and Site Manager Information

The Facility Operator and Site Manager Information section contains fields to record the
names and contact information for the facility operator and site manager.

Page 18 Ohio EPA Division of Materials and Waste Management
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The facility operator has oversight and overall control of operations at the facility.

The site manager has the direct responsibility for day-to-day operations at the site and will be
contacted by the licensing authority in case of emergencies.

Facility Operator and Site Manager Infor mation

oMowpp&fth-mmWcmmmmmmwmwmmcmeMo’mktm‘ diddual or

which has oversight and overall control of
operations at the faciity, The site manager s the indhidual charged with the direct s for day-to-day tions at the site. The site manager i atio the person who will be
contacted by the licensing suthority in cxse of emergencies.
* Operator Name: Email Addeess:

* Address Line 1; » Phone Numbor: foox) 300000
Address Line 2: * Operator Type: | <selech v
* City: = Manager Name:
* State: v * Manager Phone Number: 00) 3006000¢
» Zip: Manager Emalt Address:
* Country: USA v

Property Owner Information

The Property Owner Information section enables users to list all person(s), corporate or
individual, who hold legal title to the property on which the selected facility is located.

Select the + add new owner link to enter owner contact information.

Property Owner Infor mation

o Indicate all personfs) [corporate or individusl] who hold legal title to the property on which this facility is located. ¥ the property owner i 3 corporation, you sust list all individuals or

organizations that own mors than 10% of the shares of the corporation. Continue this process until the indhidual owners of every organization that holds at least 10% of the shares of &

parent organziation have been listed,
dress Phone
/G; n«@\

Property Owner Information B
@ e the requined Propesty Oumes ben X the Op e Propaty Ouvet, o
the facibey at ths location. Cheh the B sesech for e e
document. Supparted file types are: dat 2 2ip, pdf. doc, docx, s, and s

To enter additional property owners, chek Save and then Add new owner on the mam screen.

* Ownes Type: | <select v
* Ownes Nanse
* Address Linel
* Addeess City
* Addvess State. | OH v
* Addeess T
* Addiess Country: | USA v
* Phaone (oo s00030000
* Percent Ownership

* Oaner's Pemession: | < select v

G T o]

There are six owner types that can be selected:

e Corporation
e Government
e LLC

e |ndividual

Ohio EPA Division of Materials and Waste Management Page 19
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e Partnership
e Sole Proprietorship

The Owner’s Permission drop-down list is used to indicate if the owner gave the operator
permission to operate at the recorded location.

The choices are:

e Yes
e No
e Owner is Operator

Note: If the property owner is a corporation, list all individuals or organizations that own 10% or
more of the shares of the corporation. Continue this process until the individual owners of every
organization that hold at least 10% of the shares of a parent organization are listed.

Submitting the Application

The following section describes the choices the user after completing the license application.

—
pplying to trarsfer a icense you must uplosd & copy of the tranifer agreement from the current license holder Uploaded document file types supported are: dat, txt, Tp, pdf, doo, docx,
xks, and xisx,

In the Changes bax, please note any significant changes in faclity operations from the previous oense year Enter N/A  no changes are planned, or if this s 3 NEW Scense.

= Facitity Type: * Changes

<select> v

» Application Type
<select> v

Users can click:

o m to save changes that were made and keeps the current application displayed.

to cancel any changes to the current application since the last save and returns the
user to the Facility Licensing Service page.

o m to save any changes that were made to the application since the last save and
returns the user to the Facility License Service page.

Notes:
e If you click Finish before Save, data you typed in will be saved, but data selected via
menu, (e.g. - a drop-down list), is lost.

« If you collapse the screen, (B&==&s located in the upper right corner of the window),
prior to Save all data is lost.

Page 20 Ohio EPA Division of Materials and Waste Management
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o m to send the application for review and approval once it is complete.
Note: Once an application has been submitted, changes cannot be made.

Signing the Application (PIN)

The following section describes how to electronically sign the license application once it has
been submitted.

The PIN Validation for License Application page displays when the user clicks m after
completing the application information.

PIN Validation

PIN Vatidation for License Application

To ! your cerse ap i please answar the questions balow:

For the faciity listed above, | certify that | meet the signatory of Ohio A Code rule 3745-500-50, | am an applicant, owner, or operator and qualify a: one of the
following: (1) In the caze of » corporation, a principal executive officer of at least the level of vice ident or a duly P ive, if such » e for the
overall operation of the faciity; (2) In the caze of a partnership, a general partner; (3) In the case of a limited Sability company, 3 manager, meaber, or other duly authorized representative of
the imited tability if such rep: ¥ sible for the overall operation of the facility; (4) In the case of sole proprictorship, the owner; or (5) In the case of 3 municipal,
state, federal, or other g L facility, the principal officer, the ranking elected officisl, or other duly suthorized employee.

By transmitting this information using this Personal identification Number (PIN), | certify that: (1) | have been authorized by Ohio EPA to use this PIN; (2) | am aware of and understand the
L of my PIN Agr and it is my belief that | have complied with the terms of that agreement in all respects and am using this PIN in sccordance with that
13) | reviewed, or had the ity to review, the electronic version of the inf and | am the nfs fon knowd (4} | am without any rexson to believe
that the confidentiatty of my PIN or security questions has or may have been compromised now or at any time prior to this submisstory and (5) | understand that | may be subject to chvil and
criminal Hability for falsely certifying.

Ploase answer this security question:
What color is red?

red

Enter your PIN and the answer to the security question and then click m The License
Application Payment Options screen displays

Note: An email, with the invoice attached, will also be sent to the user from eBiz that
acknowledges the application was received.

Pay Application Fees

Once a user successfully submits an application, the License Application Payment Options
page displays. The first paragraph is a notification that the application was successfully
submitted and that a confirmation email is being sent to the email address associated with your
account. This page includes instructions on how to download the invoice and pay the application
fee (a copy of the invoice emailed to you).

Ohio EPA Division of Materials and Waste Management
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License Application Payment Options

Your Beende spplication was successfully submitted, Puyment of any 3ppicable fees & now due. Az confirmation of your appication submissisn, an sl has Been sent Lo the email address associated with your scceunt, A POF
L) copy of the Bcense applcation fae inveice i attachad to that emwl and an idertical copy can be downloaded from the Kk below: You sheuld save & copy of this Iveice for your records

Print Your Invoice

lzf To download the your iwolce you will need the free Adobe Acrobat Readec If you do not have the reader you can
download it by clicking on the image below.

= B

Continue.

The invoice also contains the instructions for paying the application fee including who to make
the payment to and where to send the check. If the user’s facility is licensed by the Ohio EPA,
payment can be made by check.

If the facility is licensed by a local health department, the payment must be made by check. The
invoice also contains the instructions for paying the application fee including who to make the
payment to and where to send the check.

Select Continue to return to the Welcome to the Ohio EPA eBusiness Center page.

Application Processing

Once payment is received, the application will be processed by the appropriate licensing
authority (Ohio EPA or local health department).

License Issuance

An email is generated to you from eBiz when the appropriate licensing authority has issued the
facility’s license. Attached to the email is an invoice for any balance due for the license fee.

Page 22 Ohio EPA Division of Materials and Waste Management
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Ohio EPA

License Fee Invoice
Division of Materials and Waste Management

I OI 1ioEPA

999 Mowhere Dr.
Marnia, OH 45449

6601 Twp Rd 326
Millersburg, OH 44854

2014 Municipal Solid Waste Landfill - Total Fee Due
Amount Paid (application fee)

your license.

License Authority: Holmes County General Health District

Billed to Applicant: DATE: 03/03/2014
Ingrahm Collett Payment Due: 04/02/2014

Facility: License Issued: 03/03/2014
Holmes County Landfill Application Humber: 547

In accordance with ORC 3734.06 or 3734.82, failure to pay the full fee by the due date as indicated may invalidate

Balance Due $59,900.00

$60,000.00
{$100.00)

Include a copy of this document with all payments and document

You must write the Revenue 1D (if shown below) on your check to ensure proper credit.

submissions.

Pay To: Revenue ID: “MA For intermal Chio EFA use only.
Haolmes Cowunty General Health District Amount Due: 550,200.00 Check &
Amount Enclosed:
&
Mail All Submissions To: Check D
85 N Grant 5t Suite B Postrark Date:
Millersburg, OH 44654

Notes:

e |f there is a concern about the status of an application, contact Ohio EPA or the local health

department. The actual certificate document can NOT be delive
by mail or by whatever means the licensing authority uses.

red electronically and is sent

e In compliance with Ohio law, DMWM Facility Licensing service does not permit the

issuance of a renewal license before December 1st.

e Follow the instructions on the invoice for payment, if appropriate.

Ohio EPA Division of Materials and Waste Management
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Submitting a License Application — Copy Detail from a
Previously Submitted Application to your Current Year
Application

Typically, when you are submitting a license for a new year, the basic information for your

facility will

have changed little, if at all. In these instances, you do not need to create an entirely

new application. You can copy a previously submitted application, edit any facility information
that may have changed, and then submit the application for the current year.

Copying a Previously Submitted Application to the Current Year Application

Follow these steps to copy detail from a previously submitted application to your current year

application.
Step Instruction
1 Log on to eBiz and select DMWM Solid Waste/C&DD Facility Licensing link.
The Service: DMWM Solid Waste/C&DD Facility Licensing page displays.
2 Find the facility you wish to file a current year application for in the Select and
Manage Facilities Associated with Your Service screen.
0 Please select a facility from the list below. If you do not see the facility you want in the list, you may need to add a facility te your service profile by clicking "Add Facility” below:.
Repeat for each additional facility you wish to add. Once you have added one or more facilities, click "Next' to submit your request.
Note: If you have been delegated to a facility, but do not see an active link to the facility below, this is an indication that access to the facility for this service requires a PIN. You
will be granted access ta the listed facility once you have completed the PIN activation process.
Service: DMWM Solid Waste/C&DD Facility Licensing Add Facility
Facility Association Information (Total privileges: 2)
Franklin County Sanitary Landfill 15005 ACTIVE Fa
Holmes County Landfill 22641 ACTIVE x
3 Click on the facility name. The Facility License Service page displays.

Facility License Service
License Service Facility Management

Use this page to manage the facility licenses associated with your account.

My Facility In Process Facility License Application Create New License Application
Holmes County Landfill (22641)
CtOfw RdB20 ‘ |

Millersburg, OH 44654

Facility License Application History

T | Samws | Date [ Action
Municipal Solid Waste Landfill (547) ISSUED 02/27/201413:53:27 (D)

Page 24
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Step Instruction

4

o

e

In the Action column, click the copy button . The Facility License
Service application information screen displays.

Review the application form for any facility information that has changed.

Edit any required application information (indicated by a red *) if necessary by
clicking within the textbox of the information to be edited. For example, to edit
the Changes textbox within the Application Information section, click within
the Changes textbox and type the updated information.

i pplication Type kit (New, Renewal, or Transfer). if ing to transfer a L a copy of the
, b, 219, pdf, do, doc, s, and xlsx.

, then

. Enter N/A if no changes are planned, or if this is a NEW license.

= Changes:
| Copy of 2013 application. Mo changes to facility infemmation.| I

Submitting the Application

The following section describes the choices the user has when filling out the license application.

Ohio EPA Division of Materials and Waste Management
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==
wpplying to transfer a ticense you must upload a copy of the transfer agreement from the current license holder. Upk o file types d are: dat, txt, Zp, pdf, doc, docx,
xks, and xlex,
In the Charges box, please note any significant changes in faclity operations from the previous licenze year Enter N/A if no changes are planned, or if this is a NEW Bcense.

* Facitity Type: * Changes
<select> v

* Application Type
<select v

Users can click:

m to save changes that were made and keeps the current application displayed.

to cancel any changes to the current application since the last save and returns the
user to the Facility Licensing Service page.

o m to save any changes that were made to the application since the last save and
returns the user to the Facility License Service page.

. m to send the application for review and approval once it is complete.
Note: Once an application has been submitted, changes cannot be made.

Signing (PIN) the Application

The following section describes how to electronically sign the license application once it has
been submitted.

The PIN Validation for License Application page displays when the user clicks m after
completing the application information.

PIN Validation

PIN Validation for License Application

To complate your Ecerse application submission please answer the questions balow:

For the faciity listed above, lcmmatu-ttmmummmcm of Ohlo Admindstrative Code rule 3745-500-50, | am an applicant, owner, woaoﬂﬂormdquaﬂfynmdﬂu

following: (1) In the caze of » Hon, 3 ive officer of at least the level of vice presi: or ads horiz ive, if such a 2 zible for the
overall operation of the faciity; (2) in the case d 2 partnership, a genoral partner; (3) In the case of a limited Sability company, a manager, meabes, or other duly authorized representative of
the limited Hability 1f such rep: & sible for the overall operation of the facility; {4) In the case of sole proprietorship, the owner; or (5) In the case of 3 municipal,

state, faderal, or other governmental facility, the principal executive officer, the ranking elected officisl, or other duly suthorized employee.

wmtmmmmmmtw Personal identification Number (PIN), | certify that: (1) | have been authorized by Ohio EPA to use this PIN; (2) | am aware of and understand the
Q of ey PIN Subscriber Agr M&kmh“thﬂlhﬂcwﬂhtmtmdwwmmhtlnsp«mmda-mmkﬂnhmcordmowlththn

13) | reviewnd, or had the op ity to review, the el e version of the infe fon, and | am the & fon knowingly; (4) | am without any resson to believe
that the confidentiaity of my PIN or security questions has or may have been compromised now or at any time prior to this submisstory and (5) | understand that | may be subject to chvil and
oriminal Hability for faliely certifying.

Ploase anawer this security question:
What color s red
red
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Enter your PIN and the answer to the security question and then click m The License
Application Payment Options screen displays

Note: An email, with the invoice attached, will also be sent to the user from eBiz that
acknowledges the application was received.

Pay Application Fees

Once a user successfully submits an application, the License Application Payment Options
page displays. The first paragraph is a notification that the application was successfully
submitted and that a confirmation email is being sent to the email address associated with your
account. This page includes instructions on how to download the invoice and pay the application
fee (a copy of the invoice emailed to you).

License Application Payment Options

Your Bcence spplicaticn was successfully submitted. Payment of any applcable fees i now due. A 0 of your appication submissisn, an email has been sent to the email addrass asociited with your scceunt. A POF
N copy of the Bcerde applcation fee inveice i sttached o that emall and an idertical copy can be downloaded from the Bnk below You sheuld save & copry of this lnveice for your records:

Print Your Invoice

[Frer ] To download the your iwoice you will need the free Adobe Acrobat Readec If you do not have the reader you can
A\ Cownlord lrneice download it by clicking on the inage below.

‘ u :

Continue

The invoice also contains the instructions for paying the application fee including who to make
the payment to and where to send the check. If the user’s facility is licensed by the Ohio EPA,
payment can be made by check.

If the facility is licensed by a local health department, the payment must be made by check. The
invoice also contains the instructions for paying the application fee including who to make the
payment to and where to send the check.

Select Continue to return to the Welcome to the Ohio EPA eBusiness Center page.

Application Processing

Once payment is received, the application will be processed by the appropriate licensing
authority (Ohio EPA or local health department).

Issuing a License

An email is generated to you from eBiz when the appropriate licensing authority has issued the
facility’s license. Attached to the email is an invoice for any balance due for the license fee.

Ohio EPA Division of Materials and Waste Management
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License Fee Invoice I:L)._;__L]]. oEPA
Division of Materials and Waste Management .

License Authority: Holmes County General Health District

Billed to Applicant: DATE: 03/03/2014
Ingrahm Collett Payment Due: 04/02/2014
999 Mowhere Dr.

Marnia, OH 45449

Facility: License lssued: 03/03/2014
Holmes County Landfill Application Number: 547

6601 Twp Rd 326

Millersburg, OH 44554

2014 Municipal Solid Waste Landiill - Total Fee Due $60,000.00
Amount Paid (application fee) ($100.00)

In accordance with ORC 3734.06 or 3734.82, failure to pay the full fee by the due date as indicated may invalidate
your license.

Balance Due $59,900.00

Include a copy of this document with all payments and document submissions.
You must write the Revenue 1D (if shown below) on your check to ensure proper credit.

Pay To: Revenue ID: <MiA= For intermal Ohio EPA use only.
Holmes County General Health District Amount Due: 550.800.00 Check
A nt Enclosed:

mau nclose Chek D &

Mail All Submissions To:

45 N Grant 5t Suite B Postrnark Date:
Millersburg, OH 44654

Notes:

e |f there is a concern about the status of an application, contact Ohio EPA or the local health
department. The actual certificate document can NOT be delivered electronically and will be
sent by mail or by whatever means the licensing authority uses.

e In compliance with Ohio law, DMWM Facility Licensing service will not permit the
issuance of a renewal license before December 1st.

e Follow the instructions on the invoice for payment, if appropriate.

Updates

This document was last updated on 08/12/2014.
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