
Instructions & Template for
Annual Notification on Property’s Compliance with Use Restrictions

Instructions: 

For properties receiving Covenants Not to Sue from Ohio EPA that rely on use restrictions (also known as activity and use limitations or institutional controls; see ORC 3746.05), Ohio EPA now requires the property owner to report to the agency on an annual basis that the restrictions  are being complied with.  

These instructions and the attached reporting template are meant to assist you in providing the necessary information to Ohio EPA in a consistent reporting format that is easy for you to complete, and for Ohio EPA to review.  This will help Ohio EPA determine whether the property use is in compliance with the established use restrictions and meets any other obligations of the Environmental Covenant/Declaration of Use Restrictions in the Covenant Not to Sue.
Please fill out the applicable form and submit it to Ohio EPA.  The form is also in accordance with the Compliance Reporting section of the Environmental Covenant.  Not all portions of the form will apply to all properties, so please include only the portions that are applicable to your needs and remove those portions that are not applicable to your property.
The report should be submitted as a hard copy and also electronically in pdf format, to the Central Office Compliance Coordinator at: 50 W. Town St., P.O. Box 1049, Columbus, Ohio 43216.  
When submitting the annual notification, please attach a cover letter and be sure to include the Property name and address, and the associated NFA number that can be found in the Covenant Not to Sue.  A template letter that may be used for notification submittal can be found below, and please feel free to attach any necessary pertinent and/or supporting documentation, if need be. 
Should you have any questions in regard to the annual notification and submittal, contact Emily Patchen at 614-728-5441 or by email at Emily.Patchen@epa.ohio.gov.
Annual Property Use Restriction Notification Cover Letter

<Date>
Ohio Environmental Protection Agency

Division of Environmental Response and Revitalization

Attn: Central Office Compliance Coordinator

50 West Town Street

P.O. Box 1049

Columbus, Ohio 43216

RE:
Annual Use Restriction Notification for [Reporting Year] for the [property name] Property, [XXNFAXXX]

Dear Sir/Madame:
Please find enclosed the annual Property use restriction notification report for [Reporting Year] at the [property name] Property.  Annual notifications for subsequent years will be submitted by [choose one: March 1st/May 1st/September 1st] of each year hereafter.
An electronic copy of this report is being provided [choose one: on compact disc/via email] concurrent with the hard copy submission.  If you have any questions or require additional information, please feel free to contact me at [enter email or phone number where contact/you may be reached.]

Sincerely,

[Your name]
Annual Use Restriction Notification Form

[Property Name] Property

[Property Street Address]

[City, Ohio Zip]
XXNFAXXX
Date of Inspection: __________________

Inspector Name/Title: __________________________________________________
Relationship to Property Owner(s)/Affiliation: _________________________________
Indicate which document applies to the Property: 

☐  Environmental Covenant

☐  Declaration of Use Restrictions 

☐  Other - describe here: __________________________________________

Date recorded with county, and document number, if known: _____________________

[Summarize or restate here each of the use restrictions (i.e., activity and use limitations or institutional controls) given by the Environmental Covenant/Declaration of Use Restrictions for the Property.] 
Is this Property being used in compliance with the given use restrictions? ☐ Yes
☐ No

Describe the current land/property use, and if applicable, describe the area(s) of the property that were inspected to verify compliance with applicable use restrictions.  Also, describe the nature of the businesses currently operating on the Property: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Is the property or portions of the property used for day care, school or other uses where children are present on the property for extended periods of time?

☐ Yes
 ☐ No  

If yes, explain:__________________________________________________________

During the past year, has any construction taken place on the Property?

☐ Yes
 ☐ No

If yes, are there any newly occupied buildings on the Property?

☐ Yes
 ☐ No

Summarize any changes to the property since the last reporting period, i.e., new construction or earth moving activities, change in businesses present on Property, or property transfers: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signature of authorized representative 





Date

Printed Name & Title

Contact information
Telephone Number: _____________________________________________________
E-mail Address: ________________________________________________________
Mailing address: ___________________________________________________________

