How to Send Large Files to Ohio EPA Users

Protection Agency

1. If you have already logged in to our
system, proceed to step 4 of this
document. Otherwise, open your
browser to:
https://ftpsrv0.epa.ohio.gov .

2. You may see a screen similar to this
about certificate warning. Click
“Continue to the website”. A
replacement certificate is in the
works.
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@ Thera is a prahlem with this wehsite's security certificate.
The security certificate presented by this website was not issued by a trusted certificate authority.
The security eortificate presented by this wehsite was issued for a different wehsite's address.

Security certificate problems may indicate an attempt to fool you or intercept any data you send to the

server
We recommend that you close this webpage and do not continue to this website.
& Click heee 1o clase this webpage.

% Continue 1o this website (not recommended)

& More information

3. Once you clicked “Continue to the
website”, you will be taken to this
screen. If you have already
registered, enter your e-mail address
and your password to access the
system. Once you have done that,
click the Login button. If you have
not registered, go to step 3 in the
document “Self-Register for an
Account to Send Large Files to Ohio
EPA” (attached at the end of this
document) and register for an
account.

4. Once you have successfully logged in,
you will be taken to this view. Click
the Send File tab.
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5. This is what the contents of the Send | ..
File tab looks like. The interface PPRTREITN send Fio
looks similar to something like e —
accessing Gmail or Yahoo! Mail using To

your web browser.

Aad Cc | Add Ree
Subject:

Filgs: | Choose FileFolder o Use Regular Upload
4 Change Appiet Jmn drectony

Choose trom Fik Manager

Use Rich Text Formatiing =

~ Additional Qpuiens
[ Sand copy to mysetl

[¥] Send notification on fhe delvery

6. a. Enter the e-mail address which you
will be sending the large file to. For
example:
firstname.lasthame@epa.ohio.gov to: st o 3o
kitty.hawk@epa.ohio.gov

A GE | Add Bee

Subject: | Grant Apphcation

IMPORTANT NOTE: e | ENR) « (R oo
A general mailbox such as Choose from e Manager
DWAFmail@epa.ohio.gov or R —

DEFAmail@epa.ohio.gov
cannot be used. A person’s name
must be used.

b. In the subject line, put anything in N O
that you make it aware that you are s v
sending the files related to what you
are about to send.

[l Send notheation on fie devery

c. In the Files section, click Use
Regular Upload. (You will use this if
the total size of the files is less than 2
GB.)
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After you clicked the Use Regular
Upload link, click the Choose File
button.

Send | Save Now

Discarg

Ta: [dwal musl@epa ohin.gov

Add Cc | Add Bec
Subject: | Grant Applcation

Files:

Choose File | o Use Large FileTolder Appiet for fias Wegar ihan 200

Choose rom File Manager

Uisa Rich Taxt Formatiing =

* Additional Dptions

] Serd copy to mysell
[ suna neaticanon on

Send | Save Kow

A list of files on your computer will
appear. What you have displayed on
your computer will be different than
what is pictured here. This is just an
illustration. Find the file, click on the
name once and click the Open
button.

i cSalveaey
Discard

oepaesteriigmail com (Gueesn | SoMings | Heln | Sian out

[ search work Fites
Organize = New folder =~ 0 @

e Name Date modified Type Sze | li
1) iFolder 4/15/201311:41 AM  Compressed (zipp.. 371,368 KB
4 Libraries 4 en_CCNAZ V3L 11/11/2010 712 AM  Compressed (zipp..  62003KB
Documents [} en_CCNAL 3L 11/11/2010 712 AM  Compressed (zipp.. 55,226 KB
o' Music 1) en_CCNA3 431 in 11/11/20107:12 AM  Compressed (zipp... 45,042 KE
[ Pictures |4} en_cCNA3 v 11/11/2000 712 AM  Compressed (zipp... 44972 KB
B Videos |1} en_CCNAS 331 in 11/11/2010 712 AM  Compressed (zipp... 42,041 KB
14 en_CCNAY V3L 11/11/2000 712 AM  Compressed (zipp... 42,007 KB
1% Computer 1) jsl_downloadable_english 5/16/2008 9:52 AM  Compressed (zipp.. 41,759 KE
& os@) 7] Sybex.CCNA Study Guide Exam 640-802 -... 10/3/201110:48 AM  Adobe Acrobat D. 39,919 KB
| Tcpa0110107 1/7/20117:57AM  Adobe Acrobat D... 31,763 KB
€l Network % Tcp20120118 1/18/201210:33 AM  Adobe Acrobat D. 25,547 KB
| Microsoft_Press_eBook Introducing_Micr... 5/21/2012 10:08 AM  EPUE File 19,870 KB
X Moving to Microsoft Visual Studio 2010 e...  5/21/201210:10 AM  Adobe Acrobat D... 18,643 KB

3 Linux Command Line and Shell Scripting ... 8/24/2008 10:30PM  Adobe Acrobat D... 13,990 KB .

File name: TCD20110107 ~ |AllFiles (**) -

At the bottom of the Files window
you will see the file name that you
selected. Proceed to enter a small
message in the large editing window
below the Files.

Sena | Save Now

Discard

To: awal maiesa ohic.gov

Add Cc | Add Bee
Subject: |Grant Application

Files:

Chooss File | or Use Larps FlleFoider Applet for Sies lrge: than JG8

Chpose rom File Manager

TCDA0T 10107001

U Rich Text Formatimg =

* Additional Options

] Send copy to mysell

] Sand nosficasion on

s dedvery
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10.

Leave all check marks checked.
These are set by default. Once you
have completed the message and
attached the file, click the Send
button. If you want to come back to
it at another time, you can click the
Save Now button. This will deposit
the message in a Drafts folder on the
system. If you want to do away with
everything, click the Discard button.

copatesier@omail.com (Gsest) | SaMnas | Helo | Son

Erveoamentat
| Poutectian Agancy

" File Manager |  Send File

Send Sava Now Discarg
To: [dwat malliEepa oho goy.
Add Ce | Asd e
Subject: [Geant Apphcation
Files: | | ChooseFlle | o Use Large FilaiFolder Applet for fas laeger an 208
Chooss Trom File Manage:
TCO2O110107 pdf u

Use Rich Toxt Formatting =
[Hefe & the grant applcation you wore roquoesang

~ Additional Options.

] Sand copy to mysel

[ send notmeation an tis detnery

11.

Once you have clicked Send, the file
will be uploaded to the system and a
link to that file on the system will be
generated and attached to the
message. That message and the link
will be sent to the recipient. The
time it takes to upload the file will
depend on how big the file is. The
larger the file, the longer it will take
to upload it.

Click OK when the message and file
has been sent.

12.

You will then be returned to this
screen where you can send another
file to another Ohio EPA employee,
or click the Sign out link near the top-
right corner of the browser window.

oepatester@gmail.com (Guest) | Setfings | Help | Sign out

" File Manager | SendFile

Send File

Your e-mail has been sent to dwal.mail@epa.ohio.gov with the following files:

« TCD20110107 pdf (37,7625 KB)
* You wil receive & copy of this e-mail and gef an e-mafl notiication when your fiie is downioaded.

oK |

oapsmsterfgmail.com {Guest) | Semngs | Help | Sion ow

Filgs: | Choose FileFolder o Use Regular Upload
4 Change Appiet Jmn drectony

Choose trom Fik Manager

Use Rich Text Formatiing =

~ Additional Qpuiens

[ Sand copy to mysetl

[¥] Send nolification on fie debvery
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