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Application for Approval as an 
“Approved Examination Provider”

In accordance with Ohio Revised Code (ORC) 3745(O), an application fee of $500 shall be included with this application. Payment shall be made payable to “Treasurer State of Ohio.”

I. Examination Provider Contact Information

	Firm or Company Name

	Contact Person
	Telephone Number
	Fax Number

	Permanent Mailing Address

	E-mail Address




II. Qualifications (add attachments if necessary)
Provide documentation your entity has developed multiple classifications of water treatment, water distribution, wastewater collection and wastewater treatment examinations for the purpose of assessing the entry-level skills necessary for each operator classification.  

Demonstrate your entity is responsible for overseeing the development and scoring of the examinations.

Demonstrate your entity has the ability to proctor and enforce requirements for conduct during the examinations that are consistent with the provisions in rule 3745-7-18 of the Administrative Code.

Provide your security guidelines for protecting the confidentiality and integrity of examination development, examination questions and the grading of examinations.

Demonstrate your entity’s ability to enforce the security guidelines documented above.

Document your entity’s policy for the amount of time required before an examinee may retake an examination. Such policy shall at a minimum require an applicant to wait thirty days prior to retaking an examination.

Demonstrate your entity’s ability to provide computerized examinations at a minimum of four locations throughout the state of Ohio. 

Demonstrate the examinations are available at each location on multiple days and varying times throughout the year.

Demonstrate an ability to provide the examinee with immediate feedback and allow the examinee to provide feedback regarding questions on the examination they have taken. The feedback shall include the score achieved on the examination and identify core competencies or "Need to Know Criteria" where the examinee scored poorly. 

Document that examinees have the ability to print a hard copy of the examination results which identifies the examinee, examination classification, score and provider name.

Demonstrate your entity has the ability to provide examinations for examinees who document a disability that necessitates special accommodation.

Document your entity’s application process and that applicants are required to meet minimum eligibility requirements for taking examinations that are equivalent or more stringent than those contained in rule 3745-7-06 of the Administrative Code.

Submit copies of the question database and examinations to be used for each classification.

Demonstrate that questions and exams are available for each classification of Ohio Examinations (with the exception of Class IV water and wastewater treatment examinations).

Demonstrate the purpose of the examination shall be to test an operator's knowledge of entry level standards of practice that shall be common to each water and wastewater operator classification.

Demonstrate the exam questions and examinations are developed based on a job analysis and survey process (updated at least every five years) conducted with individual representative of the classification for the examination. 

Demonstrate the job analysis and survey process identify the core competencies and "Need to Know Criteria" for each classification.

Demonstrate the questions and examinations incorporate items based on "Need to Know Criteria" which serve as an outline for each examination classification.

Demonstrate the content of the examinations is weighted so as to represent the most critical job duties performed by an operator in each classification.

Demonstrate the question databases and examinations consist of questions which have been developed and validated in a manner consistent with the professional standards contained in the most recent version of "Standards for Educational and Psychological Testing (1999)”.

Document the question databases and the examinations have been reviewed by a psychometrician to ensure consistency with psychometric principles regarding examination validation and cut score development.

Demonstrate the examinations and questions undergo statistical review following the administration of the examinations to ensure they are performing as intended.

Provide the procedures, process and the details associated with actions taken based on the statistical review.

III. Agreement and Terms

· Within one year of approval examination will be provided to Ohio operators.

· Upon delivering the first Ohio based examination, monthly reports will be provided to the operator certification program documenting analysis of the examination questions and the amount of fees collected during the month from operators seeking certification in Ohio. The monthly report will be submitted within ten business days of the end of the reporting month.

· Upon delivering the first Ohio based examination, a weekly report of individuals taking the examinations, the classification of the examination, and their scores will be provided in a format approved by the Director.

· An annual fee in accordance with ORC 3745.11(O) will be submitted no later than forty-five days after the end of the preceding calendar year. The fee shall be based on the amount of fees collected in the preceding calendar year from operator taking examinations who intended to seek certification in Ohio.

· At a minimum of every three years, question databases and examinations for each classification will be submitted to the agency for review.  Reviews may be conducted more frequently at the discretion of the director.

Failure to maintain the standards under which the examination provider was approved or meet the criteria above may result in the withdrawal of the director's examination approval and invalidation of examination scores.

As the contact person for the examination provider requesting approval, I am authorized to acknowledge that the examination provider will ensure compliance with all of the terms and conditions noted above.  In the event it becomes necessary to change any of the information in Section I - III, the Agency will be notified immediately.

Name of Contact: 































Signature:


















 Date:












Electronic versions of applications and program updates may be found at: http://www.epa.ohio.gov/ddagw/opcert.aspx 

The completed application along with the associated fee should be submitted to the following address:  Ohio Environmental Protection Agency, Division of Drinking and Ground Waters, Operator Certification Unit, P.O. Box 1049, Columbus, Ohio 43216-1049.  If you have any questions, please call the Operator Certification Unit at 1-866-411-OPCT (6728) or 614-644-2752.
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