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Re:	[Name of County] County 
[Name of Company] 
[Name of Site(s)]
Facility ID # [XXXXXXXXXX]
Work Practice Plan received [XX/XX/XXXX]
	
Certified

[Name of Facility Contact]
[Name of Company-Name of Site]
[Mailing Address]
[City], OH [Zip code]

Dear Mr./Mrs./Ms. [Name of Facility Contact]:

This letter is to inform you that on [Month, day, year], the Ohio EPA [Name of District Office], Division of Air Pollution Control (DAPC) received [Name of Company – Name of Site]’s site-specific Work Practice Plan, as required by permit-to-install and operate (PTIO) P[XXXXXXX], issued [Month, day, year], for emissions unit F[XXX] (Emissions unit description). After review, it has been determined that the Work Practice Plan has been developed in accordance with PTIO P[XXXXXXX], and meets the requirements detailed in this permit. 

[Name of Company – Name of Site] shall begin using the Work Practice Plan within 30 days of receipt of this letter.  As needs warrant, [Name of Company] can modify the Work Practice Plan and begin using the revised Work Practice Plan once approved by the Ohio EPA.  

Please feel free to contact me with any questions or concerns.  I can be reached by phone at (xxx) xxx-xxxx or email: [firstname.lastname]@epa.ohio.gov.

Sincerely,



[Name of OEPA Contact]	
[Title]
Ohio EPA - Division of Air Pollution Control
[Name of District Office]





